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	Registration Form - PARBICA 14

	Apia, Samoa  22-27 August 2011
Evidence and Memory in the Digital Age


	Delegate Details

	Complete your name below as it should appear on your conference name badge.

	First Name:
	_______________________________________________________

	Last Name:
	_______________________________
	Title:
	______

	Organisation:
	_______________________________________________________

	Position:
	_______________________________________________________

	Address:
	_______________________________________________________

	Country:
	_______________________________________________________

	Telephone #:
	_______________________________________________________

	Fax #:
	_______________________________________________________

	Email:
	_______________________________________________________


	Special Needs

	Please let us know if you have any special dietary or medical needs
(eg vegetarian meals, wheelchair access required).

	Disability / Health Needs
	_______________________________________________________

	Dietary Needs
	_______________________________________________________


	Registration Options
	Please tick below

	Please let us know which of the sessions and events below you would like to attend. There is a choice of training workshops on Monday and Tuesday, a cultural visit on Wednesday, and evening events on Monday, Thursday and Friday. Please note that the organisers reserve the right to change the programme if necessary.

	August 22
	Recordkeeping For Good Governance Workshops
1. Digital Records Guidance 

2. Introductory Guidance (Policy / Checklist etc)
	Choose one of two

□

□

	August 22 
	Evening Reception. Launch of digital modules of the Recordkeeping for Good Governance Toolkit
	□

	August 23

Morning

	1. Digital Records Guidance continued

2. Archival Basics. Running a Reading Room Service
	Choose one of two

□

□

	August 23

Afternoon


	1. UNESCO Memory of the World

2. Disaster Preparedness and Response 
	Choose one of two

□

□

	August 24
	Cultural Tour and Activities
	□

	August 25
	 PARBICA 14 Conference
	□

	August 25
	Evening Reception hosted by New Zealand High Commissioner in Samoa
	□

	August 26
	PARBICA 14 Conference 
	□

	August 26
	Evening Reception and conference close hosted by Minister for Education Science and Culture
	□

	August 27
	PARBICA General Conference 

(biennial business meeting)
	□


	Accommodation Details

	The conference will be held at the Orator Hotel, Tanumapua.  If you require financial assistance with accommodation please complete the request for assistance form which is included in the invitation pack. PARBICA has set aside a limited number of rooms at the Orator hotel and will attempt to accommodate you there.
Other recommended accommodation includes:

- Moanalisa Hotel, Vaitele (5 minutes away from the Conference venue http://www.moanalisahotel.com/)
- Sebrina’s Lodge, Tuanaimato (3 minutes away from the Conference Venue http://www.samoa-hotels.ws/Sebrina_s_Lodge)
Our hosts in Samoa will provide airport transfers for international participants. For this, we will need the details of your arrival and departure flights at a later stage.


	Donation

	There is no registration fee for this conference, thanks to the welcome support of the Government of Samoa other sponsors. However, if you would like to make a voluntary donation to support PARBICA’s programmes, this would be warmly welcomed.

	Voluntary donation to PARBICA
	Amount: ___________



	Please send me a receipt
	□


	Registration Confirmation

	Please sign and date this registration form to confirm your attendance at the PARBICA 14 Conference.

	Your Signature
	___________________________________Date:_____________


	Submitting Your Registration

	Please return this registration form by June 8 2011. Return by fax, mail or email to the contact below.

	Emma Buckley
Assistant to the Treasurer, PARBICA

Strategic Relations Section

National Archives of Australia

PO Box 7425
Canberra Business Centre ACT 2610 Australia
	Telephone: +61 2 6212  6203
Fax: +61 2 6212 3699

Email: emma.buckley@naa.gov.au


	Special Note

	Goods supplied by PARBICA are exempt from Australian GST. PARBICA is a non-resident non-profit organisation registered in Paris, France. PARBICA can provide a ‘Statement by a supplier - Reason for not quoting an Australian Business Number (ABN) to an enterprise’ (ATO form NAT3346-6.2000). Please send your enquiry to the Assistant to the Treasurer (details above).


