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Introduction  
 

Country, state and institutional reports from PARBICA members provide invaluable information on 
archival development and issues in the region.  Along with PARBICA’s statistical surveys, they are 
the most comprehensive overview of archival development available for the Pacific region. 
 
The PARBICA Bureau has decided to collate the reports before this year’s meeting, so that they 
can be distributed to participants, with the aim: 
 

·  To inform PARBICA members on the status of archival services in the respective 
countries of the Pacific region, on available archival resources, and on progress in 
archival development since the previous PARBICA meeting 

·  To provide comprehensive information on archival problems in the area, so PARBICA 
can develop measures and projects through which regional archival services can be 
improved 

·  To raise awareness of Pacific archives 
 
The 2011 reports focus on five areas: 
 

·  Current developments -- major changes since 2009, current projects and initiatives 
·  Education and training – staff qualifications, training needs and opportunities 
·  Recordkeeping for good governance – awareness and use of the PARBICA toolkit 
·  Collaboration – joint work with other institutions on projects or initiatives 
·  Understanding any trends across the Pacific regarding transfers and jurisdictions within 

government where government recordkeeping needs attention.    
 
The reports will inform our discussions at the conference and our strategic planning for the future. 
We will also publish these reports on the PARBICA website (www.parbica.org), so that we can 
highlight the status of archives in the Pacific to a wider audience. 
 
Not all PARBICA member institutions are represented in this collated volume; only reports received 
before PARBICA’s 14th General Conference are included.  The reports have been edited for 
compilation and distribution to PARBICA members.  Some material could not be included. 
However, full reports will be available on the PARBICA website www.parbica.org. 
 
 
 
 
 
 
 
Mark Crookston  
PARBICA Secretary General 
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Australia  

 

National Archives of Australia  
Report submitted by: Emma Buckley, Executive Officer, Strategic Relations and Personal 
Records Section 

1. Current developments 

1. Approval of funding for a new National Archives Preservation Facility in  forward budgets; 

2. Co-location of offices in Tasmania, South Australia and the Northern Territory with state 
public records agencies; 

3. Amendments to the Archives Act 1983 which reduces the open access period to records to 
20 years (down from 30) and requires all records of archival value over 15 years old be 
transferred to the National Archives of Australia; 

4. Introduction of a government-wide policy transitioning Commonwealth agencies toward 
digital records management.  The Archives plays a lead role in implementation of the policy, 
which aims to reduce paper stockpiles and bring about cost efficiencies for the 
Commonwealth.  

5. Passing of the Australian Information Commissioner Act 2010 and Freedom of Information 
Amendment (Reform) Act 2010, establishing the Office of the Australian Information 
Commissioner who will provide independent oversight over freedom of information requests, 
manage the information publication scheme and develop information management policy in 
partnership with the National Archives; 

6. New communication and information products for agencies and the public, including a new 
online magazine, rebranded website, and tools for assessing records management 
capabilities. 

2. Education and training  

Number of professional and technical staff: 

Office Number 

Canberra 331 

Sydney 58 

Melbourne 38 

Brisbane 9 

Adelaide 4 

Hobart 6 
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Perth 12 

Darwin 4 

Total 462 

 

Specific training needs: 

The Archives continued to provide a range of learning and development options to support 
business priorities and professional development. These were included in the corporate learning 
and development calendar and the Archives’ Staff Development Program. 

During 2010-11 the corporate learning and development calendar included training in the following 
areas: 

·  career and self-development 

·  leadership development 

·  governance and regulation 

·  human resources and people management 

·  communication and stakeholder engagement 

·  corporate systems. 

The Archives’ Staff Development Program consisted of specific programs aimed to assist staff to 
increase their skills and strengthen the leadership capability within the Archives. These programs 
included the following: 

·  Cultural Management Development Program (CMDP) 

·  Advanced Workplace Skills Program (AWSP) 

·  Emerging Leaders Program 

·  Management Foundations Program 

·  Studies Assistance Program. 

During 2010-11, 27 Archives’ employees undertook a range of study through the Studies 
Assistance Program including Graduate Certificate in Audiovisual Archiving, Masters in Information 
Sciences and Bachelor of Arts. 

Archives completed an upgrade to TRIM Context 6.2.5 in 2010/2011, capturing 103552 records into 
the electronic document and records management system. Internal training courses were 
conducted in Melbourne with one-on-one training occurring throughout the year in Canberra.   

Capability Development (CD), within the Operations and Preservation Branch of the Archives, 
develop learning resources and opportunities to enhance technical skills of branch staff involved in 
archival operations such as preservation, intellectual control, transfer, arrangement and description, 
records review, and records storage and processing. These opportunities include monthly 
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Technical Briefings, whereby a Branch staff member (or other Archives staff member) presents on 
current developments or recent happenings in the Branch, such as specific project updates, or 
conference reports, as well as group training and self-paced learning programs for individuals. 

Conference or professional development opportunities: 

Adrian Cunningham was tasked in 2010 with overseeing the ICA Project Team assigned to develop 
implementation guidelines and training material for the ICA's Principles and Functional 
Requirements for Records in Electronic Office Environments. The group convened in Scotland in 
March 2010, and Canberra in March 2011. The ICA-Req products were adopted last year as ISO 
standards, have been translated into a number of languages and have been endorsed for use by 
governments internationally. 

Archives staff presented at a number of professional conferences and seminars during 2010 and 
2011, both in Australia and overseas. The sample below indicates the range of forums at which 
Archives staff presented: 

·  Adrian Cunningham at the 25th Australasian and Pacific Ombudsman Region Conference in 
Canberra, March 2010 

·  Michael Carden, Brazilian Congress on Archival Science in Sao Paulo, Brazil in August 2010 

·  Robyn Gamble, at the Australasian Sound Recordings Associations Conference in Melbourne 
in September 2010 

·  Jo Wilson at the Network of Australasian Museum Exhibitors in Adelaide, November 2010 

·  David Swift at the Archival Advocacy and Promotion in the Digital Age Professional seminar 
in Beijing in June 2011 

·  Margaret Chalker at the National Information Law Conference, in Canberra in March 2011. 

Every two years the National Archives, in association with the Council of Australasian Archives and 
Records Authorities (CAARA), facilitates a five-day intensive residential school for mid-career 
archivists. The residential school was held at the Australian National University in  Canberra from 8 
– 12  November 2010. This year’s topic, Archives 2.0 – interacting with the future, gave the 23 
delegates the opportunity to address in detail a relevant contemporary issue facing archivists.  Over 
the course of the Residential School, delegates heard from a diverse group of speakers including 
Senator Kate Lundy, economist Nicholas Gruen and digital curators Sebastian Chan and Tim 
Sheratt, and debated how best archives could embrace the opportunities offered by Web 2.0 
technologies to add value to their services and engage more closely with their clientele. 

Held in September on the Gold Coast, Inforum 2010 (the Records and Information Management 
Professionals Australasia (RIMPA) convention) had the theme of ‘Information Continuity: 
Safeguarding Business and Community Identity’.  Margaret Chalker, Barbara Berce and Detlev 
Lueth attended the conference, which focused on information continuity for the business and 
government world, and also for individuals, families, community-based organisations, and 
indigenous and minority communities. 

The 2009 conference of the Australian Society of Archivists was being held as a joint Conference 
with the Pacific Regional Branch of the International Council on Archives (PARBICA) and the 
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Archives and Records Association of New Zealand (ARANZ). 7 NAA staff had presenting or 
speaking roles during the conference: 

·  Tim Sherratt – Mapping Your Archives 

·  Danielle Wickman - Measuring Performance or Performing Measurements? Measuring the 
Impact and Sustainability of the PARBICA Recordkeeping For Good Governance Toolkit 

·  Ross Gibbs - An Archives Act for the 21st Century: Towards a pro-disclosure regime of 
access to government records  

·  Detlev Lueth - Blue Shield Australia: its plan for the future and how you can contribute and 
benefit from its objective and activities 

·  Adrian Cunningham – Panel participant in on the Collections Council of Australia’s manual 
Significance 2.0 

·  Shirley Sullivan – poster presentation on her participation in the rescue mission for the 
Cologne City Archives; and a joint paper with Justice Michael Kirby on the collecting of 
personal papers 

·  Adrian Cunningham and Mark Semmler – are running a one-day workshop on 13 October on 
the PARBICA Recordkeeping for Good Governance Toolkit 

·  Adrian Cunningham is also coordinating a half day “Digital Futures’ Workshop on the 
afternoon of 14 October. This workshop will be sponsored by CAARA – the Council of 
Australasian Archives and Records Authorities and will feature 6-7 Australian and overseas 
speakers. 

·  Brendan Somes, as convenor of the Electronic records Special Interest Group 

9 additional NAA staff attended the conference.  

During 2010 the RIMPA Convention was 5-8 September on the Gold Coast, with three NAA staff 
attending. The 2010 ASA Conference FutureProof: Resilient Archives 2020 and Beyond was held 
in Melbourne in October: Anne Lyons, Zoe D’Arcy, Julie Faulkner and James Doig presented 
papers, with Adrian Cunningham participating on the Archives 2.0 panel. 

Availability of professional literature 

The Archives’ library is a distributed special library located in the National Office and State offices. 
Its primary purpose is to provide a reference service for published and publicly available information 
to staff, irrespective of their location, to support their work and professional development. The 
library collects comprehensively in the fields of archives, records management, paper conservation 
and preservation. The Library also provides access to archival students, the archival and records 
management community, other government agencies and members of the public through document 
delivery services. During 2010-11,147 items were added to the collection.   

All staff are provided access to the internet on their computer work-stations. 

3. Recordkeeping for good governance 

Are you aware of the Recordkeeping for Good Governance Toolkit project? 
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The National Archives is aware of the toolkit and has been able to source funding for most phases 
of the toolkit. Phase 5 – the current phase of Toolkit - aims to help organisations in the Pacific put in 
place appropriate and sustainable solutions for digital recordkeeping. 

Have you used any component of the toolkit in the in the past two years? 

National Archives staff have used components of the PARBICA Toolkit and contributed to the 
development of individual modules. The Toolkit has been produced in collaboration with the 
members of PARBICA in various workshops across the Pacific. 

Since 2009, National Archives staff have held Toolkit workshops in Papua New Guinea and Tonga, 
visited Brisbane and the Cook Islands in 2010 to help develop the latest phase of Toolkit products, 
and have presented on the Toolkit at the Pacific Public Service Commissioners conference in 
Vanuatu, as well as a number of ICA events.  

Do you have any planned initiatives that involve using the toolkit? 

Yes. The National Archives will continue to explore opportunities where we can speak about the 
Toolkit to appropriate audiences on behalf of PARBICA.  

4. Collaboration  

The Archives works closely with stakeholders to build information management capability.  These 
include government, information and records management industry bodies, tertiary education 
institutions and the private sector. The Archives actively liaises with key Australian Government 
agencies including the Office of the Australian Information Commissioner, the Australian 
Government Information Management Office and the Australian National Audit Office. The 
organisation also participated in government working groups including the Spatial Data 
Management Group, sponsored by the Office of Spatial Data Management, and a cross-agency 
Metadata Community of Interest.  

In 2010/2011 the Archives provided substantial input into a new whole-of-government policy which 
aims to move Australian Government agencies to digital records management for efficiency 
purposes. The Department of the Prime Minister and Cabinet led the policy development and the 
Australian Government Information Management Office (AGIMO) and the Office of the Australian 
Information Commissioner (OAIC) also contributed. The Archives will lead the implementation of 
the policy, reporting to the Minister each year for three years on progress of agencies in achieving 
the policy goals. 

The Council of Australasian Archives and Records Authorities (CAARA) is the coordinating body for 
national, state and territory archives in Australia and New Zealand. In 2010, CAARA and the NAA 
jointly presented the biennial CAARA Residential School, with the theme of Archives 2.0 – 
interacting with the future. The Residential School is a key professional development activity on the 
CAARA calendar and is designed to give attending delegates the opportunity to address in detail a 
relevant contemporary issue facing archivists. 

The Archives is an active member of the International Council on Archives (ICA), which promotes 
preservation, development and use of the world’s archival heritage. The Archives is presently 
working closely with the ICA on the International Congress on Archives 2012. The congress is the 
world’s premier archives event, held every four years and attracting approximately 2,000 delegates. 
The next Congress in 2012 will be in Brisbane, to be hosted by the Archives. In preparation for this 
Congress the Archives’ acting Director-General, Dr Stephen Ellis, serves as Vice-president 
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Congress, and Archives’ staff member, Margaret Kenna, serves as Deputy Secretary-General 
Congress, and Helen Walker is coordinating the preparations as project manager. A memorandum 
of understanding between the Archives and the ICA was signed in March 2011.  

During 2009/2010, the National Archives continued its collaboration on the ‘Digital Deluge’ project, 
with the National Library of Australia and the National Film and Sound Archive. This project 
proposed shared solutions to the preservation, management of, and access to digital content.  

The National Archives worked closely with the state public records offices in Tasmania, South 
Australia and the Northern Territory in 2010 and 2011, following a decision to close NAA branches 
in those states and co-locate these offices instead with the state public records offices. 

The Archives had input into recent changes to Commonwealth FOI legislation, working initially with 
the FOI policy department in Prime Minister and Cabinet, and subsequently the Office of the 
Information Commissioner, which was created by the new legislation, in implementing the changes. 

NAA is working with the National Archives of Papua New Guinea on a nomination to the Memory of 
the World Committee for the Asia/Pacific region. 

National Archives staff contribute to a range of national and international organisations in the 
archives, records management, and conservation fields. These organisations include the ICA, 
PARBICA, Australian Institute for the Conservation of Cultural Materials, Australian Society of 
Archivists, CAARA, CPA Australia, Records and Information Management Professionals 
Australasia, Blue Shield Australia and Standards Australia. 
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State Records Authority of New South Wales  

Report submitted by:  Ms Amanda Barber Manager, Government Recordkeeping and Ms Christine 
Yeats Manager, Public Access 

1. Current Developments  

Major changes since 2009  

·  State Records Authority of New South Wales is now part of the new Department of Finance and 
Services. 

 
Current projects and initiatives: 
 

1. Obtained funding for a three year project to develop and implementing a Digital State 
Archive.  
 

2. Developed on-line modules for agency staff  - including records staff, ICT professionals, 
supervisors and all staff. Modules cover topics such as recordkeeping concepts, digital 
recordkeeping concepts, framework for recordkeeping in the NSW public sector, email 
management and recordkeeping responsibilities of all staff.  
 

3. Developed a Records Management Assessment Tool to assist agency personnel and 
also auditors to assess compliance with the requirements of the State Records Act 1989 
and various records management standards. The Tool has seven modules which cover 
various topics and each module can be completed individually.  
 

4. Conducted a survey on digital recordkeeping and produced a report 2010 Digital 
Recordkeeping survey Report. The survey sought to measure compliance with the first 
phase of requirements of the Standard on Digital Recordkeeping and progress with 
implementing the second phase of requirements.  
 

5. Conducted a survey of ICT professionals attitudes to recordkeeping - a report of the findings 
was prepared and the results of the survey have formed the basis of work to improve the 
engagement of and communications with ICT professionals  
 

6. Developed suite of short advices on various issues aimed at ICT professionals  
 

7. Continued to add to suite of online guidance - for example guidance on managing shared 
drives and an introduction to enterprise architecture for records managers  
 

8. Developed and issued general retention and disposal authorities for the energy retail 
operations and services, and transmission and distribution operators. 
 

9. Developed an XML schema for retention and disposal authorities and a tool – Authority 
Editor. Authority Editor is a full implementation of the schema and is a tool for developing 
authorities. 
 

10. Flickr. 
State Records is participating on Flickr, the online image management and sharing facility. We 
are progressively adding images from Photo Investigator to our Flickr photostream. The images 
showcase an interesting and broad selection from our photographic collection.  Using Flickr has 
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enabled State Records to reach younger users of the State’s archives in a popular and familiar 
medium. 
   
11. State Records is also in the process of assigning coordinates (location information) to an 

image so that it can be plotted on to a map. Known as “geotagging”, our current focus is on 
images of railway stations with the aim of creating a Flickr map of stations around New 
South Wales. 

 
12. YouTube presentations. 
A short video featuring extracts from the Registry of Flash Men narrated by ‘William Augustus 
Miles’ (aka Fabian LoSchiavo). The Registry of Flash Men provides a unique insight into the 
criminal underworld in Sydney during the 1840s. The volume was kept as an official 
surveillance record by William Augustus Miles who was Superintendent, then Commissioner, of 
Sydney Police in New South Wales from July 1840 to July 1848. 

Produced for History Week 2010 – Faces In the Street features a selection of photographs from 
the NSW State archives collection showing city dwellers going about their daily business. It is 
accompanied by Fabian LoSchiavo’s moving narration of the famous Henry Lawson’s poem 
‘Faces in the Street’. 

They lie, the men who tell us, for reasons of their own, That want is here a stranger, and that 
misery’s unknown; For where the nearest suburb and the city proper meet My windowsill is 
level with the faces in the street Drifting past, drifting past, To the beat of weary feet While I 
sorrow for the owners of the faces in the street. 

The images used in the presentation have been drawn from the many thousands of 
photographs, dating from the late 19th Century to the present, which can be viewed in Photo 
Investigator. 
 
Ongoing outreach program aiming at informing, educating and promoting the NSW State 
archives within the user community. 
 
13. In Living Memory exhibition. 
The In Living Memory NSW tour of photographs from the Aborigines Welfare Board came to the 
end of its 18 venue journey around New South Wales when it closed at the Broken Hill Regional 
Art Gallery in October 2010. The exhibition team is now undertaking re-consultation with 
families, Elders and communities to gather responses about a future role for the exhibition in 
local community development. The original exhibition at State Records Gallery in The Rocks 
still attracts Indigenous groups and researchers nearly six years after it first opened, and a 
suitcase version of the exhibition continues to provide easy access to the Board photos for 
Indigenous community events. 
 

2. Education and training 

Number of professional and technical staff (including details of specific qualifications) 
State Records employs a number of archivists and conservators. 
 
Details of staff members who have attended some conference or professional development 
opportunity since 2009 
State Records does not keep statistics on the number of staff who attend conferences or 
professional development opportunities. 
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Availability of professional literature (monographs, serials, internet)  
See State Records’ website at www.records.nsw.gov.au 
 
Corporate publications 

·  For the Record 
See State Records website. 

·  Future Proof Newsletter 
See State Records website. 

·  Now & Then  
Issues 45 (August 2010), 46 (October 2010), 47 (December 2010), 48 (February 2011), 49 
(April 2011), 50 (June 2011). 
 

Staff publications 

·  Charlton, S, ‘Sites of Memory: Between the Intimate and the Immense’, catalogue essay for 
Fiona Kemp photo-map exhibition, Tin Sheds Gallery, University of Sydney, October 2010 

·  Cumming, K and Findlay, C ‘Digital recordkeeping: are we at a tipping point?’ in Records 
Management Journal, Volume 2 No 3 2010 

·  Cumming, K and Findlay, C Paper ‘Digital recordkeeping: are we at a tipping point?’ delivered 
at Australian Society of Archivists Conference, 12 – 17 October 2010 

·  Yeats, C ‘Irish convict research using the NSW State archives’ Papers delivered at the 16th 
Australasian Irish Studies Conference, Massey University, Wellington, New Zealand, 9-12 July 
2009, published July 2010 

·  Lynch, Gay (Flinders University) & Pelosi, Janette (State Records NSW), ‘Lost & Found—
Reinstating Playwright Edward Geoghegan (1813-1869) and his Most Controversial Play, The 
Hibernian Father (1844)’ in Language and Power in the Celtic World: Papers from the Seventh 
Australian Conference of Celtic Studies, The University of Sydney, 30 September-2 October 
2010, edited by Anders Ahlqvist & Pamela O’Neill. (Sydney Series in Celtic Studies 10) Celtic 
Studies Foundation, University of Sydney, 2011, pp.181-203. 

·  The article has been peer reviewed. 

·  Ventress, A Governors of NSW 1788-2010. Chapter on Sir George Gipps. Sydney, Federation 
Press, 2010. 

·  Yeats, C ‘The Darker Side of History: Sources from the NSW State archives’ 10th anniversary 
journal Australian Lebanese Historical Society, September 2010 

·  Yeats, C Editorial in the History Magazine of the Royal Australian Historical Society June 2011 
 

·  Yeats, C. Contributions to Descent. Society of Australian Genealogists August & November 
2010, February & May 2011 issues. 

3. Recordkeeping for good governance   

Are you aware of the Recordkeeping for Good Governance Toolkit project?  

 Yes we are aware of it and it is a great resource. 
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Have you used any component of the toolkit in the in the past two years?  
No, as we already have in place tools, advice and guidance for NSW public sector organisations 
which cover the same areas/topics. 

 
Do you have any planned initiatives that involve using the toolkit?  
No. 
 

4. Transfers in last four years 

····  Justice 

····  Land  

····  Education 

····  Health 

····  Commerce  

····  Cultural 

5. State of Recordkeeping in the Public Sector  

Please identify the top two types of records within your public sector that requires the most 
immediate work on developing better recordkeeping practices  

 

No answer supplied.  

 

6.   Collaboration 

 
We are working with ADRI partners on various projects – see ADRI website for projects and 
products. State Records is represented on the Australian Committee of the UNESCO Memory of 
the World. 
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Cook Islands 

 

Cook Islands National Archive  
Report submitted by: Tui Tupa, Archives Officer 

1. Current developments 

Current projects and initiatives: 
 

1. Restructure of Ministry creating two positions mainly Archives Officer and Archives 
assistant. 

2. Formation of a National Good Records Management Policy for the Cook Islands. 

3. The up-skilling of all staffs within the Ministry of Cultural Development on good records 
management 

 

2. Education and training 

Number of professional and technical staff (including details of specific qualifications) 

·  We have 1 professional and well experienced staff - George Paniani 

Specific training needs 

·  Basic training for current staff in National Archives 

Details of staff members who have attended some conference or professional development 
opportunity since 2009 

·  Tui Tupa - Attended PARBICA (continue with guidelines) 3 day meeting held at Crown 
Beach December 1st - 3rd 2010 

3. Recordkeeping for good governance   

Are you aware of the Recordkeeping for Good Governance Toolkit project?  

Yes 

Have you used any component of the toolkit in the in the past two years?  
Yes 

If yes, please outline which components were used?  

·  Yes guidelines 1 - 7 

If yes, please outline how these components were used Help establish better relationships 
with other departments 

·  Improve recordkeeping in our organisation 
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Do you have any planned initiatives that involve using the toolkit? 

Yes.  This will continue to assist further training particularly to the Private Sector 
 

4. Transfers in last four years 

·  Justice 

·  Health 

·  Office of Prime Minster 

·  Agriculture 

·  Cultural 
 

5. State of Recordkeeping in the Public Sector  

Please identify the top two types of records within your public sector that requires the most 
immediate work on developing better recordkeeping practices  
 

·  Court records 

·  Marine records 

 

6.   Collaboration 

Education 
Police 
Ombudsman 
BCI Bank 
Ministry of Cultural Development 
Health 
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Fiji 
 

National Archives of Fiji  
 
Report submitted by: Ms Salesia.N.Ikaniwai, National Archives of Fiji 

     
Mr Fesaitu working on a new transfer of records    The Repository Area of the New National Archives Building 

from the Ombudsman’s Office 

 

6. Current developments 

Current projects and initiatives: 
 

1. Setting up and membership of the Fiji Memory of the World Committee. Mr Setareki Tale is 
the current Chair of the FMOWC, members include Mr Misiwaini Qereqeretabua & Ms 
Salesia.N.Ikaniwai of the National Archives of Fiji. (2009) 
 

2. Conducting Records Management Training Workshops for civil servants around Fiji (in 
partnership with the Fiji Public Service Commission.) 2009 – 2011 Training Program 

 
3. Upgrading of top management post from Principal to Directors level. (2009) 

 
4. Transfer of Audio Visual Heritage from Ministry’s Television Unit to be housed at the 

National Archives. (2010) 
 

5. Appointment of a new Director of the National Archives in November, 2010.  
 

6. Securing FIDA Grant for a 3 weeks Training Attachment/Secondment by Ms Elenoa 
Delailakeba at the Archives New Zealand in November, 2010 specifically on Disposal 
Scheduling. (2010) 
 

7. National Archives of Fiji’s  nomination to the Regional Register of the Memory of the World 
(MOWCAP)  was successfully ( Documentary Heritage of the Fiji Indian Indentured 
Labourers ) (2010) 
 

8. Implementation  of Fiji’s National Records Management Policy (2011) 
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9. Facilitated a two weeks training attachment/ placement for Ms Alisha Talafasi of the Niue 
Public Service Commission. Under the Pacific Attachment Program by AusAID. 
 

10. National Archives of Fiji’s  combine nomination to the International Register of the Memory 
of the World  with records of the National Archives of Surinam, Trinidad & Tobago & 
Guyana ( Documentary Heritage of the Indian Indentured Labou rers ) was successfully 
voted in May, 2011. (2011) 
 

11. Digitization Program – proposal for digitization of Labour Department Records specifically 
Records of the Indian Indentured Labours & the Melanesia Labours  (still in consultation 
with FamilySearch of New Zealand) ( by end of 2011) 

 

7. Education and training 

Number of professional and technical staff (including details of specific qualifications) 
 
Three staff members are currently pursuing post graduate studies in Australia. 
 
·  Mr Opeta Alefaio – Masters in Information Management – Monash University. 
·  Mr Timoci Balenaivalu – Graduate Diploma in Science (Archives Administration) – Edith Cowan 

University. 
·  Ms Salesia.N.Ikaniwai – Graduate Certificate in Audio Visual Archiving – Charles Sturt 

University (On-line program) 
 
Details of staff members who have attended some conference or professional development 
opportunity since 2009. 
 
·  Malaysian Technical Cooperation Program (MTCP) Course on “Electronic Records  
·  Management”, Kuala Lumpur, Malaysia – 4 Weeks – Ms Salesia N.Ikaniwai. (2009). 
·  Joint ASA/ARANZ/PARBICA Conference, Brisbane, Australia – 5 days. Mr Setareki Tale, Mr 

Opeta Alefaio, Ms Elenoa Delailakeba. (2009). 
·  4th General Meeting of the Memory of the World Committee in the Asia Pacific (MOWCAP) 

Macao, SAR, China (March, 2010). 
·  Training Workshop on Telecommunication New Technology & Equipment Maintenance for 

developing countries, Wuhan City, China. – (6 weeks). Mr Timoci Balenaivalu  (April – June, 
2010) 

·  PARBICA Toolkit Scoping workshop on Electronic Records, Brisbane, Australia – 3 days. Ms 
Salesia.N. Ikaniwai (June, 2010). 

·  PARBICA Toolkit workshop on Electronic Records, Cook Islands. 3 days. Ms 
Salesia.N.Ikaniwai. (Dec, 2010). 

·  Placement & training at the Archives New Zealand, Wellington. Focusing on Appraisals & 
Disposals. 3 weeks. – Ms Elenoa Delailakeba. As a recipient of the FIDA Grant.( Nov – Dec, 
2010) 

·  2nd Regional Training Workshop on the UNESCO Memory of the World, Jakarta, Indonesia. 3 
days (March, 2011). 

 
Availability of professional literature (monographs, serials, internet).  
 
·  ARCHIFACTS – Bulletin of the Archives Committee of New Zealand Library. 1974 -. 
·  Archives & Manuscripts. The Journal of Australian Society of Archivists.1955 -. 
·  Archives Nationales. 1977 -. 
·  Archives: the journal of the British Records Association. 1983 – 
·  Archivum – International Council on Archives  
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·  ATLANTI – Review of Modern Archival Theory & Practice. 
·  Australia Archives. Annual Reports. 1983 -. 
·  Australian Society of Archivists. Bulletin. 1976 -. 
·  Bulletin – Australian Society of Archivists Incorporated. 2000 – 
·  Comma – International Journal on Archives… 1990 – 
·  Flash – International Council of Archives Newsletters. 2003 – 2010. 
·  IQ Info RMAA. – Australasia – Journal of Records & Information Management. 
·  International Records Management Trust – Training Programs 
·  International Preservation News: IFLA Core programme on Preservation and Conservation. 

1994 -.ICA Publications of Proceedings & Newsletters – various committees online & print 
·  IFLA/UNESCO Reports 
·  JANUS – Archival Review. 1990 – 
·  MEMENTO – NAA Publication. 2000 - 
·  New Zealand Archivist – Newsletter of the National Archives of New Zealand. 
·  Pacific Archives Journal. 1983 – 1992. 
·  Panorama – PARBICA – Newsletter of the Pacific Branch of ICA.1982 -. 
·  PAMBU Newsletters. 1986 -. 
·  Practical Archivist. 2001 -. 
·  RAMP. UNESCO Technical Reports.. 1981 – 1987. 
·  UNESCO Publications various.. 
·  Online Journals – ICA, UNESCO MOW..etc. 

 

8. Recordkeeping for good governance   

Are you aware of the Recordkeeping for Good Governance Toolkit project?  
Yes. 
 
Have you used any component of the toolkit in the in the past two years?  
Yes. 

If yes, please outline which components were used: 
·  Guideline 3. Model Recordkeeping Policy. 
·  Guideline 7. Disposal Schedule for Common Administrative Functions 
·  Guideline 8. Implementing the Disposal Schedule for Common Administrative Functions 
·  Guideline 9. Adapting the Disposal Schedule for Common Administrative Functions  
·  Guideline 10. Starting an Appraisal Program 

 
If yes, please outline how these components were used:  
·  Used during Records Management Training Workshops 
·  To help establish better understanding and relationships with other government 

departments 
·  For in-house training that will improve recordkeeping systems & processes. 

 
Do you have any planned initiatives that involve using the toolkit?  
Yes. 
 
The National Archives of Fiji will be incorporating the Toolkit in its future RM Workshops esp. 
Guidelines 4 & 5…for some government departments that are moving towards capturing & storing 
of e-records in eDRMS 
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9. Transfers in last four years 

·  Justice – Ombudsman Office  

·  Land 

·  Education  

·  Health 

·  Finance      

·  Cultural  

·  Foreign Affairs    

·  Civil Aviation  

·  Auditor Generals Office 

·  Public Service Commission – Training Division          

·  Office of Prime Minster – Cabinet Papers 

·  Prisons Department 

·  Personal Papers  

·  Non government organisations 

 

10.State of Recordkeeping in the Public Sector  

Please identify the top two types of records within your public sector that requires the most 
immediate work on developing better recordkeeping practices  
 

·  Court records 

·  Civil status records (births, marriages, deaths)   

·  Land records 

11.Collaboration 

The National Archives of Fiji is working in partnership with the Public Service Commission on the 
Implementation of the National Records Management Policy. The National Archives will be 
monitoring its effectiveness during the next three years. 

 
The National Archives is working with government’s ITC Department in developing a database 
system that will aid records management in government registries in Fiji. 
 
The staff of the National Archives facilitate as resource personals during Records Management 
Workshops that are co-ordinated by the Public Service Commission Training & Development Unit. 
 
The National Archives of Fiji works with the University of the South Pacific and other government 
institutions such as Culture, Education, Heritage on the Fiji Memory of the World programs and 
projects.  
 
The National Archives of Fiji worked in collaboration & partnership with National Archives of 
Trinidad & Tobago, Surinam and  British Guyana on the successfully nomination to the UNESCO 
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Memory of the World International Register which is “The Documentary Heritage of the Indian 
Indentured Labours” 
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Micronesia (FSM) 
 

Yap State Office of Archives and Records Management  
Report submitted by: Ma. Teresa Perez, State Archivist 

 

1. Current developments 

Major changes since 2009 
A revised proposal for the new Archives repository was submitted to and approved by the USDA. 
The grant of US$100,000 is not sufficient for the construction of a new building and it was proposed 
that the renovation of an existing building meeting the standard requirements in the previously 
approved proposal be done. Revised cost estimates and an initial layout plan were submitted and 
work is being done to complete the construction plans and specifications. The timeframe for the 
completion of the project is 20 months – this includes both the renovation work and the physical 
transfer of the Office. 
 
Current projects and initiatives: 

1.  Records keeping workshop is being given upon request by departments. This is more 
effective because the participants deal directly with their own files and individual concerns 
can be attended to at once. 

 
2.  The US Ambassador Grant Fund awarded to the Radio Station in 2008 for the digitization 

of the audio tapes lapsed in view of the staff changes within their office. A new proposal 
has been submitted by the Yap State Archives for the same project with an understanding 
that all responsibility will be handled by Archives and the final project will be stored in the 
repository. 
 

3.  The Office acquired display cabinets and supplies for archival exhibits. Visual displays 
will help in providing awareness of archival work and responsibilities to targeted clientele. 

 

2. Education and training 

Number of professional and technical staff 
One qualified Archivist and 2 intern archivists. 
 
Specific training needs  
Formal training on archives management possibly leading to at least a certificate course as well as 
a as opportunity to work in archival institutions other than their present employment. This would 
give them an even broader view of their field of work. 
 
Availability of professional literature (monographs, serials, internet):  

·  Comma  

·  Archives and Manuscripts  

·  other newsletters are received as donations 

·  we have a subscription for RMAA quarterly the previous year but did not renew due to lack 
of funds.  
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·  Internet connection is dial-up and our monthly subscription is for 10 hours. 

 

3. Recordkeeping for good governance   

Are you aware of the Recordkeeping for Good Governance Toolkit project?  
Yes 

 

Have you used any component of the toolkit in the in the past two years?  

Yes 

If yes, please outline which components were used: 
·  Guidelines 7 – 9 

 
If yes, please outline how these components were used  
·  Department training/workshops for records management were conducted upon requests by 

the concerned offices and part of the workshop includes developing a disposal schedule for 
their files. 

 
Do you have any planned initiatives that involve using the toolkit?  
The toolkit is the major component of the records management workshops being provided by the 
Archives office. 
 

4. Transfers in last four years 

 
·  Justice 

·  Health 

·  Finance 

·  Office of Prime Minster – Office of the Governor/Lt. Governor/Attorney General 

·  Fisheries – Marine Resources 

·  Cultural 

5. State of Recordkeeping in the Public Sector  

Please identify the top two types of records within your public sector that requires the most 
immediate work on developing better recordkeeping practices  

 

·  Other – Audiovisual documents – most negatives are suffering the vinegar syndrome and 

we don’t have the expertise to deal with this. The audio reels need to be digitized and 

transferred to another format; we have applied for a grant but as of now we are not sure if 

we can get it. 
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New Zealand 

 

Archives New Zealand  
Report submitted by: Anna Gulbransen, Advisor, Government Recordkeeping Programme, 
Archives New Zealand  

 

1. Current developments 

Major changes since 2009 
 

1. Integration with Department of Internal Affairs  
 
On 22 March 2010 Cabinet approved a proposal to integrate Archives New Zealand, the National 
Library of New Zealand and the Department of Internal Affairs. Legislative amendment to the Public 
Records Act 2005 was needed to achieve the integration and the new Department of Internal 
Affairs came into being on 1 February 2011. Throughout the work to design the new department, 
the need to ensure the integrity of the statutory role of the Chief Archivist was paramount, whilst at 
the same time create efficiencies by bringing together operations. Archives New Zealand is part of 
the Knowledge, Information, Research and Technology Branch. 

 
2. New Chief Archivist/General Manager 

 
In March 2011, Greg Goulding was appointed Chief Archivist/General Manager of Archives New 
Zealand.  

 
Current projects and initiatives 
 

1. Disaster Preparedness 
 

Archives New Zealand has started a project to ensure that lessons learned from the tragic 
Christchurch and Canterbury earthquakes are gathered together, analysed and applied. 
 
The project has three work streams: 

1. Research: Review and analyse information gathered so far, conduct literature review, clarify 
scope, develop research questions, identify key sources to answer these questions, conduct 
research and prepare draft report for review by subject matter experts (conservators, 
emergency management professionals, recordkeeping) and approved by senior managers. 

2. Planning. Detailed planning of follow up projects to implement recommendations to enhance 
Archives NZ’s framework. For instance, this could include plans to develop new 
standards/guidance, disposal authorities, training, and disaster response plans. 

3. Dissemination: Prepare communications re lessons learned, publicise and promote. For 
instance, we are planning to hold a recordkeeping forum on disaster preparedness in 
September. 
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2. Government Digital Archive and Digital Continuity Action Plan 

 
The programme to establish the Government Digital Archive is well on track. An essential 
component of being a public archive in the 21st Century the digital archive will provide opportunities 
to improve and expand many of our services across the public sector and to the public of New 
Zealand. 
 
Collaboration is integral to this work.  We are working closely with the National Library as the 
Library’s National Digital Heritage Archive system will be reused as a base for the government 
digital archive. Collaboration with public sector agencies will ensure the archive meets both 
government and agency needs. 
 
The digital archive is a cornerstone of the Digital Continuity Action Plan. We further built on this 
plan with the launch of two new recordkeeping standards, the Disposal Standard and the Digital 
Recordkeeping Standard.  These standards assist public offices and local authorities to manage 
records effectively and efficiently for as long as they are needed.  
 
 

3.  Audit Programme 
 
The Public Records Act 2005 audit programme continues apace with 38 agencies audited in the 
first year of audit delivery (2010/11). The first Parliamentary report on the audit findings will be 
presented shortly. 
 
 

4.  Digitisation – Family Search, LINZ, Iwi projects  
 
Increasing access to the archives is a key focus for us.  Archives New Zealand continues to 
prioritise making high-use material available online.   
 
The shipping lists have all been digitised and many of these valuable heritage documents are now 
available on the FamilySearch website. Another project is on track to have all pre-1920 military 
personnel files, a total of about 122,200 files, available through our online finding aid Archway in 
time for the World War One commemoration activities in 2014.  
 

Land Information New Zealand transferred the majority of their historic paper records to Archives 
New Zealand and a collaborative digitisation project was undertaken to allow online access to 
deeds indexes. 

 
Our partnership with M� ori to make historical documents available to iwi in ways which work for 
them is groundbreaking.  The work with Ng� i Tahu, Tainui, Taranaki and T� hoe, has helped 
Archives New Zealand improve the way it develops quality relationships with iwi and learn how to 
negotiate more meaningful and relevant outcomes in a sustainable way. 
 

 

2. Education and training 

 
Archives New Zealand employs 120 people, including 105 archival staff across its four offices.  

·  approximately 65% of which have had some training in archives and records management 
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·  approximately 30% of which hold a qualification in archives or records management that 
takes at least 1 year of full time study to complete. 

 
Access to professional literature is available to all staff through our specialised library collection.  
 
Formal tertiary qualifications in archives and records management are available through the School 
of Information Management at Victoria University of Wellington and the Information and Library 
Programme at the Open Polytechnic of New Zealand. 
 
 

3. Recordkeeping for good governance   

Are you aware of the Recordkeeping for Good Governance Toolkit project?  
Yes 
 
Have you used any component of the toolkit in the in the past two years?  
Archives New Zealand has yet to formally adopt any of the guidelines, or adapt them for New 
Zealand specific circumstances. However there have been many occasions where the toolkit 
guidelines have been used to describe recordkeeping requirements and to give good, easy to 
understand advice to a range of government agencies. In particular, we find the guidelines useful 
for engagement with small agencies where recordkeeping capacity or capability is limited, or an 
agency are just starting to come to terms with modern recordkeeping requirements. For examples, 
schools (we have 2400 state schools covered by the Public Records Act) or small government 
commissions. 
 
 

If yes, please outline which components were used  
 

The specific guidelines most used and useful for the purposes described above are: 
·  Guideline 1: Recordkeeping Capacity Checklist 
·  Guideline 3. Model Recordkeeping Policy 
·  Guideline 10. Starting an Appraisal Programme 

 
If yes, please outline how these components were used  
Stated above 

 
Do you have any planned initiatives that involve using the toolkit? 
 
There is a project underway to look at adapting the guidelines so they can be used for community 
organisations and local iwi to help build recordkeeping capability with those organisations.  We will 
let PARBICA know when this project is completed. 
 
We believe PARBICA provides a good model for plain language easily accessible guidance and we 
would like to further investigate how we may be able to use PARBICA products within our existing 
suite of guidance. 
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4. Transfers in last four years 

 
·  Justice 

·  Land  

·  Education 

·  Health 

·  Commerce  

·  Finance 

·  Office of Prime Minster 

·  Agriculture 

·  Fisheries 

·  Cultural 

 

6.   Collaboration 

Relationships with the Ministry of Education, the Ministry for Culture and Heritage and Wingnut 
Pictures have been further developed with a view to making more of Archives New Zealand’s 
audio-visual material available for educational purposes, and encouraging greater use of this 
material in the school curriculum.  

 
The working relationship with the Alexander Turnbull Library and Archives New Zealand has 
continued to develop with staff based in Archives New Zealand’s Wellington office sharing their 
knowledge of collections held by both organisations.  
 
Archives New Zealand has continued to collaborate with the Auckland Museum and the Electronic 
Text Centre to link their databases of military service personnel to Archives New Zealand’s online 
holdings. During this period we have also continued to work in close partnership with FamilySearch 
to digitise and make available online genealogically significant shipping lists from 1839 to 1972.  
 
In July, a Letter of Commitment was signed with Te Reo o Taranaki Trust to formalise the 
relationship between the two organisations. The letter confirms a further 12-month work programme 
to digitise records pertaining to the revival of Te Reo o Taranaki as part of the Taranaki Iwi Maori 
Language Strategy. The anticipated outreach for end users consists of more than 40,000 
descendants of Taranaki Iwi.  
 
During the year, Archives New Zealand worked closely with the National Library of New Zealand, 
Te Papa Tongarewa and the Department of Internal Affairs on the cultural redress package for the 
Ngati Porou Treaty Settlements.  
 
Archives New Zealand prepared information and provided advice to government agencies following 
the September Christchurch earthquake. We also collaborated with the National Preservation 
Office and Te Papa Tongarewa in a salvage response to the disaster. Preservation supplies were 
sent to institutions damaged by the earthquake. Archives New Zealand provided advice on disaster 
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recovery through its website and also for the New Zealand Conservators of Cultural Materials’ 
website.  
 
PARBICA 
Archives New Zealand continues to work closely with our Pacific colleagues through the Secretary 
General position on the PARBICA Bureau. Since September 2009 we have hosted 2 
representatives from the National Archives of the Solomon Islands and 1 from the National 
Archives of Fiji. We have recently supported an application to ICA for a staff member from Palau 
National Archives to come to New Zealand for 4 weeks in March 2012.  
 
After previously leading some of the projects for developing guidance for the recordkeeping for 
good governance toolkit, we have taken more of a supportive role in the last two years. We 
acknowledge the role of our colleagues in the National Archives of Australia who have led this 
work. 
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Niue  
 

Niue National Archives 
Report submitted by: Moira Enetama, Manager – T� oga Niue 
 

1. Current developments 

The Niue General Retention and Disposal Schedule and Recordkeeping Code of Best Practice was 
approved by Cabinet in February 2010 and distributed to all Government Agencies, April 2010. 
Archives Listing was introduced to Administrative Services Department (Government personnel 
records) and the Niue Health Department (Deceased Patients Files and Medical Staff Patient 
Registers). 

 

2. Education and training 

Currently there are no professional or technical staff served under Niue National Archives. Long 
term training in Archiving submitted to the Niue National Training Council, 2011.  Niue National 
Archives continues to receive the RIM Quarterly Journal, Pambu Newsletter, Parbica Panorama 
and other information from ICA, although Niue is not a Member. 

 

3. Recordkeeping for good governance   

Niue is aware of the Recordkeeping for Good Governance Toolkit and its components but have yet 
to fully distribute the information to all relevant agencies. The Niue Recordkeeping (Best Practices, 
Retention and Disposals) were structured around the principles of the Toolkit. 
 
The Toolkit will be included as part of workshops in discussion. 
 

4. Transfers in last four years 

·  Office of the Premier – working papers of former incumbents and officials 

·  Niue Legislative Assembly – executive government minutes and decisions, policy papers 

from 1960 up to 1974. 

·  Agriculture – Livestock, Passion fruit Processing, Niue Food Factory 

·  Fisheries - General 

5. State of Recordkeeping in the Public Sector  

Types of records within the public sector that requires the most immediate work on developing 
better recordkeeping practices  
 

·  Court records 

·  Civil status records (births, marriages, deaths)   

·  Land records 

·  Marine records 
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·  Other – Please state: Non Government Organisations including Sports Bodies and Ekalesia 

Niue Churches 

  

6. Collaboration 

Visits to all government agencies to assess current recordkeeping systems and to follow up 
implementation of Recordkeeping Guidelines yet to take place. (Niue Archives collaborates with 
Administrative Services Department and Information Systems Office in the implementation of this 
Task). Recordkeeping Workshops with all government and possibly with non government agencies 
still in discussion. 

One of the key Strategies under the Niue National Plan is to restore and strengthen the National 
Archives in particular historical public records damaged during Cyclone Heta, by 2011. The work 
can only be achieved if Niue have better storage facilities and support from government agencies to 
progress the work further.  
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Palau  
 

Bureau of Palau National Archives 
Report submitted by: Naomi Ngirakamerang, Director 

1. Current developments 

 
1.  A complete and finalized architectural Archival design for Permanent Archives office 

building is to be located near Palau Capitol located at Bekeu Detimel, Melkeok State 
Republic of Palau. 
 

2.  Moving into a new temporary office located in Ked, Airai State Republic of Palau.  The 
temporary office is the first government solar equipped building the Republic of Palau has 
built with stimulus grants provided by Republic of China, Taiwan.  The building will occupy 
office space for three staff. The records and documents will be stored on the ground area 
nearby in upgraded workable conditions of however many twenty footer containers that can 
accommodate all the Republic of Palau file records and documents. 
 

3.  Palau National Archives received two Australia Small Grants Scheme funding, 12, 557.62 
is awarded for Survey Analysis of Records project, and 10,725.00 are awarded for Palauan 
Language 2011 Summer Program.  The Survey analysis of all the Republic of Palau records 
was initiated by Henry Ivarature, Good governance advisor to Pacific Islands Forum in 
November 2010.  The Palau National Archives needs to be updated with all its physical 
records, establish their record management program and with Henry’s guidance, assistance 
and support to solicit outside source of funding will eventually implement their digital 
recordkeeping program. 
 

4. Negotiations between the Latter Day-Saints Church, the Mormons and Bureau of Palau 
National Archives Board members are discussing vital and critical issues before approving 
the church offer to digitize images record project.  There are legal issues needed to be 
addressed and written provisions are carefully considered to be manifested.  

  

2. Education and training 

Number of professional and technical staff  
 
1.   Director-  Naomi Ngirakamerang 
2.  Records Manager-   Brian Lakobong 
3.  Microfilm Operator-  Daniel Adachi 
 
Specific training needs 
 
Records Manager Mr. Brian Lakobong is currently waiting for a FIDA proposal to be approved for 
his on the Job Training to take place in New Zealand. The training is intentionally to observe and be 
updated with the overall Records Managing ongoing technological changes and new and innovative 
solutions. 
 
Microfilm Operator Mr. Daniel Adachi is seeking professional training for digitization images. Palau, 
like the rest of the Pacific Nations relies on outside sources for technical and educational support to 
keep Archival documental work preserved indefinitely. 
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Details of staff members who have attended some conference or professional development 
opportunity since 2009. 
 
Naomi—PARBICA Recordkeeping for good governance Phase 5 June 2010, first working group 
meeting at Brisbane, Australia,  December 2010 the final meeting at Rarotonga, Cook Islands 
 
Availability of professional literature (monographs, serials, internet) 
Naomi 
 

3. Recordkeeping for good governance   

Are you aware of the Recordkeeping for Good Governance Toolkit project?  
Yes 
 
Have you used any component of the toolkit in the past two years?   
Yes 
 

If yes, please outline which components were used: 
·  Guideline 7: Disposable Schedule for Common Administrative Functions. 

 
If yes, please outline how these components were used  
·  As of now we have adapted the Six Common Administrative Functions and only our 

Ministry, the Ministry of Community and Cultural Affairs are compiling based on the Six 
Functions on keeping their records. Once our Ministry will be comfortable and capable of 
following the Six Functions of Record keeping the training will extend to other Ministries. 

 
Do you have any planned initiatives that involve using the toolkit?  
Yes 
 
As soon as we move to our temporary building we will have time and enough office space to 
conduct and train other ministries in our National Government to include them and in unison of 
applying Appraisal and Disposable schedule for common administrative functions. Our operation 
depends on our storage space, new and advance technological information systems and 
equipments to facilitate the ongoing burgeoning workload. 
 

4. Transfers in last four years 

 
·  Justice 

·  Land  

·  Education 

·  Health 

·  Finance 

·  Ministry of State 

·  Agriculture 

·  Cultural 
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5. State of Recordkeeping in the Public Sector  

Please identify the top two types of records within your public sector that requires the most 
immediate work on developing better recordkeeping practices  
 

·  Other – Please state (Executive Branch of the National Government records are at high risk 

of loss and the Archives needs to locate available office space to survey, assess and 

appraise these over 20 year of unprocessed records). 

 6.   Collaboration 
 

The Bureau of Palau National Archives board members are negotiating with the Church of Latter-
Day Saints, the Mormons for their offer to digitize images records project in Palau.  Once the 
project is approved the Church will digitize births, deaths, name change certificates and all other 
related information to be stored in a vault in Utah.  The real intended purpose for this project will 
allow access to all Church members and the world to view and receive much needed information in 
locating family members or completing family tree in the church website.  

The Bureau of Palau National Archives is also working closely with the Court System for updating 
digitize technology of records keeping.  Only the Court System has available funding to purchase 
digitizing image machine to record documents into CD’s.  Palau Archives will work along with the 
Court Staff in conducting the training and assist the Court for Appraisal and Disposable scheduling. 

Another major project is to collaborate and work comprehensively with the sixteen local States in 
the Republic of Palau to ensure the effectiveness of using the PARBICA Good Governance Toolkit 
as a guidance and a standard for organizing and maintaining good government preservation of 
records keeping.  The challenge is to convince local state government the significance of Records 
keeping and its crucial role of historical records keeping preservation. 
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Papua New Guinea 
 

Office of Libraries and Archives, and Literacy and Awareness 
Secretariat  
Report submitted by: Vicky Puipui, a/National Archivist 

1. Current developments 

Major changes since 2009 
 
Archival status 
 

1. The National Archives and Public Records Services of Papua New Guinea is a Division 
within the Office of Libraries and Archives and Literacy and Awareness Secretariat. It is 
responsible for the preservation of records of lasting value for Papua New Guinea.  

 
2.  It operates under the National Library and Achives Act of 1994.    

 
3. Politically  the Office through the Director-General reports to the Minister for Education and 

Administratively he (Director General) reports to the Secretary for Education. 
 

4. The National Archivist, Mr. Jacob Hevelawa,  MBE  was confirmed as  Director-General  
office of Library and Archives which was endorsed by Minister for Education through 
National Executive Council on 30th March, 2011. 

 
5. Ms Vicky Puipui was appointed acting National Archivist on 14th February, 2011 untill further 

notice. 
 

6. The National Archives of PNG provides a search/reference service for bona-fide users both 
Nationals and Overseas both in the National Archives and its branch.  The number of users 
have increased due to major developing taking place in the country such as Mining activities 
and LNG Projects in the Highlands Region of the country.  The main issue is people/users 
researching for land ownership rights and other relevant information. 

 
7. The NAPRS still maintains its only branch in the country will provides all the archival 

activities at the provincial level serving 4 provinces in the Momase Region. 
 
Major changes that has taken place in terms of Records Management in Papua New Guinea since 
2009 as follows;  
 

1. The Public Sector records management improvement is one of the main activity that the 
organization undertake annually.  The office undertook surveys to the following; 3  Provincial 
visit {2 new project and 1 assessment survey]  National Departments – made new visits to 
11 departments and follow-up visits made to 21 departments [ this was done especially to 
get first hand report on what each department has done on the Parbica Recordkeeping 
toolkit for good governance since the trailing of the toolkit workshop in 2009. 
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2. In July 2010 a submission was presented to the Provincial Administrator’s Office,  Morobe 
Provincial Administration on  the establishment of a Provincial archives centre in the 
province to serve all the government instrumentalities, schools and general public in the 
province, region and national as a whole.  The project is to be piloted in this  province  

 
i.  Archiving of Financial Records for Morobe Provincial Administration – project 

completed.  Date range of records 1960-2005 
ii. Archiving of Parliamentary Records for  Morobe Provincial Assembly – project 

completed.  Date range of records 1950-1997 
 
Current projects and initiatives 
 

 
1. Developed and submitted a Project Proposal for national government consideration and 

funding in the National Archives 2012 Annual Budget specifically to be used for Training and 
Implementation of the PARBICA  toolkit for good governance in all instrumentalities  of 
government in PNG. 

 
2. Plan to officially launch the PARBICA Recordkeeping For Good Governance Toolkit on the 

12th August, 2011. 
 

3. Plan for Partnership arrangement between NAPRS and Sandaun for  Archiving Provincial 
Administration Records, August 1-18, 2011. 
 

4. Plan to carryout Records Management Survey’s  to 7 provinces from August – November,  
2011.  

 
5. Undertook follow-up Visit to National Departments who trialled  PARBICA Toolkit in 2009. 

Carried out and completed the activity from May-July, 2011. 
 

6. Plan to establish and link up with Records Officers in all government  agencies in National 
and Provincial Departments through a local network. 

 
2. Education and training 
 
Number of professional and technical staff (including details of specific qualifications) 

 
Professional staff – 1 
Technical Staff – 10 with grade 10 qualifications 
 

Specific training needs 
·  Records and Archives Management 

·  Preservation and conservation of records 

·  Information technology (computer software application for archival usage) 
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Details of staff members who have attended some conference or professional development 
opportunity since 2009 

·  Mrs Vicky Puipui Brian and Mr Thomas Luai participated in the PARBICA 13 Training 
Seminar and Conference in Brisbane. 

·  Mr. Jacob Hevelawa, MBE, National Archivist – Attended PARBICA Toolkit  Professional 
group workshops in Fiji, Wellington Dec 2009 and Brisbane, Cook Islands in Dec, 2010. 

 
Availability of professional literature (monographs, serials, internet) 
There is no availability of professional literature in the form of monographs, serials or internets but 
plans are underway to cater for this need in our budget plan for next year. Just the PARBICA 
Toolkit. 
 

3. Recordkeeping for good governance   

 
Are you aware of the Recordkeeping for Good Governance Toolkit project? 
Yes, the National Archives of PNG is aware of the toolkit project.  National Archivist Mr. Hevelawa 
was involved in developing the Toolkit. 
 
Have you used any component of the toolkit in the in the past two years?  
Yes. 
 

If yes, please outline which components were used? 
·  The toolkit guidelines 1 – 11 including the poster and brochure.  

 
If yes, please outline how these components were used  

 
·  The toolkit guidelines including the poster and brochure were given to 22 departments 

through a workshop in 2009.  Participants were given a copy each to use and help 
develop a set of procedural guidelines for their own use.  Eg Records Management Police 
– developed by Finance/Treasury, Department of Labour and Department of Personnel 
Management. 

 
Do you have any planned initiatives that involve using the toolkit? 
 

·  A follow-up survey was planned and conducted for a period of 6 weeks to all 22 
departments.  The aim of the follow-up survey was to get first hand information on the 
feed back from the participants on their department’s approached towards the 
recordkeeping toolkit guidelines for good governance, whether they have develop a set of 
guidelines for their use, is there any support given to them on this project by the top 
management. etc..  The survey proved  to be a success with most departments giving 
support for the toolkit 

 
·  NAPRS is has planned for the official launching of the Toolkit on 12th August, 2011 which 

is expected to be attended by departmental heads and 46 participants attended the train 
the trainers workshop in 2009 and it will be launched / keynote address will be done by 
the Chief Secretary to Government. 

 
·  NAPRS Future plans – Have submitted a proposal for funding for training and 

implementation of the PARBICA Recordkeeping for Good Governance Toolkit in PNG 
through the Office of Library and Archives. 
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4. Transfers in last four years 

 

·  Education 

·  Finance 

 

5. State of Recordkeeping in the Public Sector  

Please identify the top two types of records within your public sector that requires the most 
immediate work on developing better recordkeeping practices  
 

·  Court records 

·  Financial records 

·  Civil status records (births, marriages, deaths)   

·  Land records 

·  Other – Please state;  Government Administration records 

6.   Collaboration 

Memory of the world project with PNG National Unesco Office. 
   
Records Management Survey – National Departments 
 
Records Management Survey – Provincial Departments 
 
Designing of Records management Policy 
 
Work with Mrs Tukul Kaiku on training plan for training in use and application of Toolkit 
 
Working with Department of Education on Proposal for training and implementation of toolkit in 
PNG 
 
Chief Secretary to Government invited to officially launch toolkit in PNG. 
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Samoa 
 

Ministry of Education, Sports and Culture, Archives  Unit  
Report submitted by: Amela Silipa, Principal Archives Officer and Archives staff 

1. Current developments 

1. Digitization Project  
 
The German / Samoan Digitization Project commenced With the signing of the “Cooperation 
Agreement’’ between the Federal Republic of Germany and Samoa on the 16 December 2008. 
The Project time span is for two (2) years with a possible extension of another two years. 
The digitization project is being implemented in three (3) phases. 
Phase 1 and Phase 2 are preparation work that should be done before the actual digitization 
starts. 
These training were necessary due to the poor condition of some of the files and records that 
needed to be treated before the digitization begins. There are records that are beyond repairs 
or limited conservation treatment can be done will be digitized as they are, other records that 
can be treated will be repaired before digitizing them. 
 

      Phase (3) was the actual training in digitization of the German Collection. The team has 
adapted well to what at times a complex and involve process that require both lateral thinking as 
well as high level of concentrations. The process of digitization can be repetitive and the team have 
been taking a positive action to maintain concentration and therefore accuracy . 
However there is definite need for further training to ensure that the project is a success.   

 
2.  Public Records Act 2011 
The Public Records Act 2011 was passed by Legislative Assembly on the 28th January 2011. The 
Act provide for the  custody, control, management, preservation and use of Public Records and for 
establishing the National Archivist and the National Archivist and Record Authority and for related 
purposes. 
 
3. Salvaging of records from old Court House. 
  
In 2002 the Ministry of the Prime Minister moved to the new Government Building where Most of 
the Government Ministry are now  housed . It was during this move that Ministry left a vault full of 
records at their old location. 
The Ministry of Education, Sports and Culture through its Archives Unit starts negotiation with the 
Prime Minister’s Dept to allow us to collect these old records from the Court house, two hundred 
plus ( 200+) boxes of records are now house at our second storage ready for cleaning, listing and 
re boxing. These old records were from the early independence in 1962. 
  

 
  

4.  Relocation to New Headquarter. 
In February 2011 the Archives Unit was relocated to the Ministry of Education, Sports and 
Culture, we were able to overcome one of the problems we were facing at the old building 
which is the power fluctuation but the impact on us was that the plan for the new 
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headquarter did not include any specification to house the Central Records or the Archive 
Unit.  
  

  
 

2. Education and training 

Number of professional and technical staff (including details of specific qualifications) 
 
There are four staff at the Archives Unit; 
 
 1 Principal Archives officer,  
1 Senior Archives Officer 
1 Senior Digitization Officer 
1 Casual Officer who is doing the conservation and Preservation of Archival Records. 
 
Capacity building for our staff is very much needed with the Public Records Act 2011 now in place, 
we would like to propose attachment to other Archives either in New Zealand, Australia or Fiji. 
 
In June 2010 0ur Principal Archives Officer (Amela Silipa) was one of the Reference Group that 
was responsible for guiding the development of guidelines 12 – 19, held in Brisbane. 
 
Our Senior Archives Officer (Vaveao Toa) attended the workshop in Rarotonga in December 2010. 
  
Availability of professional literature (monographs, serials, internet) 
We have access to the internet but can only access from 2pm – 4 pm each day. 
 
 

3. Recordkeeping for good governance  

These tools are use together with our Code of Best Practice and Common Administrative Schedule 
when we do workshops and trainings not only within our own Organisation but Samoan 
Government as a whole.  

The PARBICA toolkit is distributed and are available to all Government Ministries for their use when 
they are preparing their awareness and training. 

 

4. Transfers in last four years 

·  Office of Prime Minster 

 

5. State of Recordkeeping in the Public Sector  

Please identify the top two types of records within your public sector that requires the most 
immediate work on developing better recordkeeping practices, 
 

·  Civil status records (births, marriages, deaths)   

·  Land records 
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6. Collaboration 

The Ministry of Education, Sports and Culture through the Archives Unit work together with all 
Government and Agencies through its Records Taskforce on Recordkeeping and its 
requirements. It is also through this Taskforce that we are able to identify areas where urgent 
help is needed. 

The Archives Unit is also working with Archives New Zealand and Federal Government of 
Germany  on the Digitization Project of German Administration of Samoa from 1900 – 1914. 
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Solomon Islands 
 

 

 

 

Ministry of Culture and Tourism 
National Archives of Solomon Islands  
Report submitted by: Ms Julian Chonigolo, Government Archivist, National Archives of Solomon 
Islands 
 
1. Current developments 

 
Major Changes since 2009 
 
1. Formulation of Solomon Islands Records Management Policy. 

2. Renovation and Repainting of NASI 

3. Filling in of all posts vacant within NASI 

4. Installment of Water Tank and pressure pump 

5. Setting up of NASI advisory committee. 

6. Solomon Islands Government includes in budget funds for membership to ICA & PARBICA. 

7. Solomon Islands Government funds Records Management Activities. 

8. NASI activates membership with ICA and PARBICA. 

9. NASI engage in Records Management Programs. 

10. NASI engage with ICAS on Volunteer work. 

11. Attachment of 2 NASI Staff to Archives New Zealand. 

12. Training of two Archives staff in Japan under JICA 

13. NASI celebrates international Archives Day. 

14. Records Management Workshop taken to provinces.  

 
 
 
 
Current Projects and Initiatives 
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1. FIDA application for Restoration and maintenance of old fragile documents. 

2. International Archives day celebration to be an annual event and needs to be included in 
SIG Budget. 

3. Re- structuring of Records Management Training Program, in partnership with, NASI, IPAM 
(Institute of Public Administration and Management) and Ministry of Public Service. The aim 
is to include a practical module. 

4. Be a member to ICROM. 

5. Expansion of Archives Repository.  (Have to secure funds). 

6. Policies to be in place for   

     -Disaster 

-Accession 

-Disposal 

7. Long Term Training for NASI Staff 

2. Education and Training 

Number of professional and technical staff (including details of specific qualifications and specific 
training needs 
 

Name Position Qualification Institution Specific 
Training needs 

Conference or 
professional 
development 
attended 
Since 2009 

Ms Julian 

Chonigolo 

Government 

Archivist 

Bachelor in Education 

and History Politics 

University of 

the South 

Pacific(USP) 

Postgraduate dip 

in Archiving and 

records 

management 

PARBICA 12 

PARBICA 13 

ICA CONGRESS 

2008 

EPLD 2010 

Mrs. Margaret 

Inifiri 

Deputy Govt  

Archivist 

Bachelor in 

Education(incomplete) 

USP  

Postgraduate dip 

in Archiving and 

records 

management 

nil 

Mr Kabini 

Sanga Afia 

Principal 

Archivist 

Conservation 

Bachelor in Science 

Chemistry(Current) 

USP Techniques in 

Document 

maintenances 

and preservation 

3 months training 

in Japan 

 

Mrs Lousia 

Laekeni 

Senior Research 

officer 

Form 5 school leavers  

certificate 

Waimapuru 

NSS 

Records 

management & 

Access to records 

 6 weeks 

Attachment with 

Archives NZ in 

2009 
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Mr. Bernard 

Rizu 

Senior Records 

Management 

Officer 

Form 6 leavers school 

leavers certificate 

KG6 

Secondary  

school 

Records 

management 

6 weeks 

attachment with 

Archives 

NZ 

Mr. Benjamin 

Buga 

Senior Micro-

film officer 

Diploma in Librianship SICHE Digitization and 

electronising of 

records 

3 months training 

in Japan under 

JICA 

Mr Mike 

Puhara 

Archivist 

Assistant 

Research 

Form 6 school leavers 

certificate 

Ruavatu 

Secondary 

School 

Access to records Nil 

 
3. Recordkeeping for Good Governance 
 
Are you aware of the Recordkeeping for Good Governance Toolkit project? 
Yes 
 
Have you used any component of the toolkit in the in the past two years?  
Yes 
 

If yes, please outline which components were used  
·  Guideline 10 starting an appraisal program 

 
If yes, please outline how these components were used  

·  This is used when the Archives staffs visit departments to inspect and dispose 
records. It is used as practical on the selection and disposal of records in which 
departments’ registry officers actually work together with NASI staff after which a 
follow up workshop is done on good record keeping. 

 
Do you have any planned initiatives that involve using the toolkit? 
 
National Archives of Solomon Islands have been using the toolkit alongside our own records 
management policy since 2008. At that time it was taught as a program at the Solomon Islands 
Institute of Public administration and management (IPAM). Then in 2009 IPAM decided to have 
NASI deliver the program ourselves, having trained our records management officer Mr Bernard 
Rizu as a trainer himself. Until now SINA have trained all human resource managers, all chief 
accountants and all junior government officers with workshops held over weeks and one day 
seminars’. A step forward for this year 2011 was when NASI took the workshop to the Malaita 
provincial Government in Auki, capital of Malaita province from the from 25th -29th July 2011.Our 
aim now is to expand our records management workshops to two more provinces for this year 
namely Guadalcanal and Temotu provinces and to have a 1 day workshop for all permanent 
secretaries. Further, when international archives day becomes an annual event, then we will also 
use it to outreach for the toolkit on good records management. 
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4. Transfers in Last Four Years 
 

·  Justice 
·  Education 
·  Commerce  
·  Fisheries 

 
5. State of Recordkeeping in the Public Sector   
Please identify the top two types of records within your public sector that requires the most 
immediate work on developing better recordkeeping practices  
   

·  Land records 
·  Other – Please state 
·  Provincial Government records. 

 
 
6.   Collaboration 
 

·  Memory of the World project, UNESCO       -Nomination for International   
       register 

  
·  Correctional services of Solomon Islands      -Records management/appraisal 

 
·  Ministry of Planning and aid coordination      -records Management/appraisal 

 
·  Malaita provincial Government                      -Records management/appraisal 

 
·  Auditer General Office                                    -Records Management    

       workshop/appraisal 
 

·  IPAM                                                               -Redesigning of records    
       management program 

 
·  Ministry of public service-Records Management - Redesigning of records                                                                          

         management program 
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Tonga 
 

Tongan Public Service Commission  
Report submitted by: Ms. Salote Vuki, Tongan Public Service Commission  

Participants at the Recordkeeping for Good Governance Toolkit – Digital Records training 

 

1. Major Changes since 2009 

Did not attend in 2009, therefore cannot make comments regarding progress to date. 

However the following are two (2) of the major activities currently underway;  

·  Generating awareness through workshops and consultations to recognize of good Records 
Management as a foundation to good governance; 

·  Establishing an overarching policy for recordkeeping in government. 

 

2. Education and Training 

Ms. Salote Vuki, Senior Programmer of the Office of the Public Service Commission was invited as 
part of the reference group for the Guidelines relevant to Digital Recordkeeping. Two workshops 
were held in Brisbane and the Cook Islands in 2010. 

At the meeting of the reference group in the Cook Islands, a suggestion was put forth for the 
workshop as part of the Digital Recordkeeping component of the Toolkit, to be held in Tonga.  

A request was made to the Chairperson of the Tonga Public Service Commission in January, 2011 
for the workshop to be held in May, 2011. This was approved and proceedings were underway to 
hold the workshop. 
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On 23 May, 2011, a team of three (3) arrived representing National Archives of Australia and 
Archives New Zealand for a three (3) day workshop to be held in Nuku’alofa followed by site visits 
and meetings with senior Government officials. The workshop brought together 117 civil servants 
comprising Human Resource Managers, ICT professionals and Records Managers and staff from 
21 Government Ministries and affiliated organizations within the Tongan Government including the 
Legislative Assembly and the Retirement Fund Board. A separate half day information session was 
held for Government Chief Executive Officers. 

3. Recordkeeping for Good Governance 

The above workshop generated much needed awareness of good recordkeeping and for the 
majority of attendees at the Conference (approximately 99%), this was the first time for them to 
hear about PARBICA and the Good Governance Toolkit.  Following the workshop, the Office of the 
Public Service Commission has received numerous queries about the Toolkit and requests for a 
much more thorough training/workshop to cover previous Guidelines. 

Following the above workshop, the Office of the Public Service Commission is looking at making 
recommendations to the Government of Tonga for a whole of government policy to be established 
regarding records management. The Toolkit in terms of Guideline 3 regarding the Model 
Recordkeeping Policy is currently being looked at as a guiding policy. 

 
4. Transfers in last four years 

Not applicable in the Tonga case since there is no National Archives. 

5. State of Recordkeeping in the Public Sector 

·  Land Records under the Ministry of Lands, Survey and Natural Resources 

·  Judiciary Records and Records relating to Births, Deaths, Marriages etc… under the 
Ministry of Justice 

·  Financial Records under the Ministry of Finance and National Planning 

6. Collaboration 

As the Office of the Public Service Commission is looking at implementing a policy for 
recordkeeping, the assistance of Government’s Crown Law Department and the support of key 
Government officials will be a priority.  
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Tonga Traditions Committee 
Report submitted by:  Tonga Traditions Committee 

         

‘Ami Latu, Senior Research Assistant inspecting   New open plan office and reception area for the Tonga the original copy 

of the Tongan Constitution from 1875.    Traditions Committee at the Palace Archives  

 

1. Current developments 

Major changes since 2009 
 
In early 2010, His Majesty King Tupou V spoke with staff at the Tonga Traditions Committee 
regarding creating a new area within the Royal Palace to house and manage the Palace Archives. 
From this meeting, architects where contracted and two new wings were added to the Palace, part 
of one wing dedicated to the storage, care and management of the archive. The other major 
change to the Tonga Traditions Committee occurred in November 2010 when Lord Vaea, who has 
been Secretary of the Tonga Traditions Committee since 1995, was elected as a Noble 
Representative to the Tonga Legislative Assembly and then in January 2011 was appointed 
Tonga’s new Minister for Agriculture, Forestry, Food and Fisheries. Lord Vaea is still Secretary of 
the Tonga Traditions Committee and very active within in cultural sector in Tonga, although his 
daily contributions and wisdom at the TTC Office are missed.  
 
Current projects and initiatives 
 

1. Construction of a new purpose built area for the Palace Archives in the Royal Palace in 
Nuku’alofa. Construction was completed in November 2010 and fit out of shelving and 
archives collection move scheduled for 2011 – 2012.  
 

2. The preparation of archives collection material for relocation to new premises in the major 
project for 2011-2012.  
 

3. Participation at the Sub-regional Network Meeting on the Safeguarding of Intangible Cultural 
Heritage in the Pacific, Nuku’alofa, Kingdom of Tonga, March 2011 

 
4. Participation in Draft National Cultural Policy first National Consultation Meeting, May 2011  

 
5. Participation in PARBICA Workshop on Good Governance, June 2011  
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6. Tuku’aho Memorial Museum Redevelopment Project – The museum at Tupou College has 
an ongoing collection management and exhibition display project supported by staff at the 
Tongan Traditions Committee in collaboration with an Australian volunteer.    

2. Education and training 

 

Number of professional and technical staff  

There is currently 1 full time staff member and 1 Australian volunteer.   
 
Specific training needs 
Staff would like training in policy and procedure writing, information management systems, storage, 
digital record keeping and access.  
 
Details of staff members who have attended some conference or professional development 
opportunity since 2009. 
 
2011: 

·  Staff attended the PARBICA Workshop on Good Governance, May; 

·  The Sub-regional Network Meeting on the Safeguarding of Intangible Cultural Heritage in 
the Pacific, March; 

·  Draft National Cultural Policy first National Consultation Meeting, May all in Nuku’alofa, 
Tonga.  

 
Availability of professional literature (monographs, serials, internet) 
 
Staff have access to the internet, and receive publications from PARBICA, Australian Archives and 
New Zealand Archives as well as some archives in Europe and Japan.  
 

3. Recordkeeping for good governance   

Are you aware of the Recordkeeping for Good Governance Toolkit project?  

Yes, Tonga Traditions Committee staff attended the PARBICA Workshop in Tonga in June 2011. 
 
Have you used any component of the toolkit in the in the past two years?  
We have not yet had the opportunity to use the toolkit outside the workshop training.  
 
Do you have any planned initiatives that involve using the toolkit? 
Although not yet at the planning stage, we are intending to implement the toolkit in the Palace 
Office record keeping section and to help assess needs of the Palace Office Archives.  
 

4. Transfers in last four years 

Not Applicable to Tonga Traditions Committee 
 

5. State of Recordkeeping in the Public Sector  

·  Other – Historical Records. Due to the age, fragility and rarity of cultural significant and 
historical records in Tonga, long term viable tropical storage solutions and collection 
managements systems are required.  
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6. Collaboration 

Tonga Traditions Committee has been along side other groups working with the Ministry of 
Education, Women’s Affairs and Culture to review the Draft National Cultural Policy.  
  
Tonga Traditions Committee is currently working with Tuku’aho Memorial Museum at Tupou 
College with the assistance of an Australian volunteer.  
 

 

Floor plan for the new Palace Archive at the Royal Palace, Nuku’alofa 
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Tuvalu  

 

Tuvalu National Library and Archives 
Report submitted by: Ms Ane Teilauea, Chief Librarian and Archivist 

 

1. Current developments 

 Changes since 2009: 

1. The only change since 2009 was the establishment of a position for a Chief Librarian and 
Archivist which the appointee was appointed on temporary basis late 2009 to early 2010 
and then on contract appointment from early 2010 to end of the year. 

 
Initiative project proposal already submitted: 
 

1. To acquire new computers for the staff 
2. To acquire a new building for both the national library and archives 
3. To acquire professional development for staff  
 

2. Education and training 

Number of professional and technical staff (including details of specific qualifications) 
 
One professional staff with a degree in library and information systems.  

  
Specific training needs 
 

·  Archives services and management 
·  Technical and technology information systems 

 
Details of staff members who have attended some conference or professional development 
opportunity since 2009 
 

·  None, one is in the process to undergo study for a degree in library studies with the hope to 
do some courses in computer studies to meet our requirement at 2. b) ii) as above. 

 
Availability of professional literature (monographs, serials, internet) 
 

·  We hope to connect to internet through wireless mode by next year, 2012. But, at the 
moment we access to internet through our headquarter office. 

·  We do have a few professional magazines and serials 

3.  Recordkeeping for good governance   

Are you aware of the Recordkeeping for Good Governance Toolkit project? 
 
We do have the toolkit with the understanding of its aim when reading through. 
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Have you used any component of the toolkit in the in the past two years?  
 
Yes. 
 

If yes, please outline which components were used (e.g. Guideline 1, Guideline 2, the 
brochure for senior officials) 

 
·  Yes, guideline 4 and 6 were used for awareness mainly when creating file number 

and title for a file(s). 
 

If yes, please outline how these components were used  
 

·  The guidelines 4 and 6 were used to assist with the development of a “Record 
Management” training workshop conducted for all clerical officers of the departments 
of Government of Tuvalu.  

 
Do you have any planned initiatives that involve using the toolkit? 
 
Definitely yes!! 

 

4. Transfers in last four years 

·  Education 

·  Office of Prime Minster 

·  Cabinet Ministers for Education and Minister for Transport and Communication 

N.B:  Only a few files as we do not have enough spaces. 

 

5. State of Recordkeeping in the Public Sector  

Please identify the top two types of records within your public sector that requires the most 
immediate work on developing better recordkeeping practices  
 

·  All departments of the public sector or government need immediate work on developing 
better recordkeeping practices. 

 

6. Collaboration 

 
We have collaborated with the Personnel and Training department last year, 2010. We conducted a 
training workshop for all clerical officers of each department of the government which we called it 
as a “Walking Training Workshop” was basically on “Record Management”. The walking training 
workshop was that the trainer walked into each department and conduct the training for three half 
days for each department. 

 
The components covered for the training workshop are: 

 
·  the first stage on receiving and sending out records of each department  
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·  the second stage when records are stored away as semi-active records.  
·  The third stage awareness on creating a file number and file tile using the recordkeeping 
toolkit guideline 4 and 6 and the processing of records when they become archival records. 
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Vanuatu 

 

 

 

National Archives of Vanuatu  
Report submitted by:  Anne Naupa (National Archives) and June Bela Norman (National Library) 
at the Vanuatu Cultural Centre, Port Vila  

 

 

 

Photo of the foundation stone of the new National Library/National Archives Building, 

unveiled by Her Excellency the Governor General of Australia on the 3oth anniversary of 

independence of the Republic of Vanuatu, 30 July 2010; photo taken by Brandon 

Oswald, Island Cultures Archival Support (ICAS) in September 2010. 

Introduction 
 
The National Archives of Vanuatu are administered under the terms of the Republic of Vanuatu’s 
Archives Act No. 13 of 1992.  In 1997, as a result of the Government of Vanuatu’s Comprehensive 
Reform Programme coming into effect, the National Archives staff of seven was reduced to one.  
Historic archives remained in a derelict and very small National Archives building (used in the days 
before Independence as a mental asylum).  Government Departments were asked to retain their 
public records and archives from 1992 until such time as the planned two-storey National 
Library/National Archives building was constructed.  In December 2006, the sole staff member of 
the National Archives passed away.  As a result, in September 2007, the Minister for Internal Affairs 
returned responsibility for the National Archives to the Vanuatu National Cultural Council ( as per 
the Archives Act) and specifically to the National Library of Vanuatu as a part of that body.  From 
2007 to 2009, National Library staff members were responsible for retrieving, preserving, sorting 
and inventorising the historic archives that had been left unattended in the former Archives building.  
In addition, they became responsible in 2008 for the storage and safekeeping of 1220 boxes of 
Supreme Court archives that had been saved from the fire that destroyed the historic Supreme 
Court building in 2007. 

In January 2010, while continuing to work side by side, the National Library and National Archives 
became two separate institutions, each with its own staff.  National Archives was allocated by 
Parliament a small but recurrent budget for its operations.  

On  the  occasion  of  Vanuatu’s  30th  Anniversary of  Independence, 30 July 2010, a  gift  of $A 3 
000000 for the funding of a National Library/National Archives building was presented to the nation 
by Her Excellency the Governor General of the Commonwealth of Australia and on behalf of the 
people of Australia. After considerable but necessary paperwork, tenders advertisements for the 
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design and construction of this building were sent out in June 2011 and it is expected that work will 
start on the new building before the end of the year. 

In 2011, some Government Departments have already started to deposit their backlog of old 
records with the National Archives, ready for the opening of the new building in 2013. 

This report deals with current developments, projects and initiatives, education and training, 
recordkeeping for good governance, archives transfers in the last four years, state of recordkeeping 
in the public sector and collaboration with other Archives bodies. 

 
1. Current developments  
 
Major changes since 2009 

1. In January 2010 the National Archives was physically separated from the National Library to 
form two distinct institutions; however, Library and Archives staff continue to work closely 
together under the umbrella of the Vanuatu National Cultural Council. 

2. A Parliamentary allocation of a small recurrent Budget for National Archives was approved 
with effect from March 2010; this was an important step forward towards future 
sustainability. 

3. In July 2010, on the occasion of Vanuatu’s 30th anniversary of Independence, the generous 
sum of $A 3 000000 was gifted to the nation by Australia for a two-storey National Library 
and Archives building, to be located next to the National Museum and  within the Vanuatu 
Cultural Centre Complex. This remarkable achievement was the result of planning and 
persistence over three years.  Construction should be completed by 2013. 

4. A Trainee Assistant Archivist was appointed in August 2010.  This means that, in the space 
of two years, the National Archives has initiated and ensured the ongoing employment of 
two members of staff.  

5. With the voluntary assistance of Brandon Oswald (Island Cultures Archival Support), in 
September 2011, Guidelines for Vanuatu National Archives Procedures were drafted in the 
official languages of English and French and in the national language of Bislama. 

6. In order to improve general awareness of the mission and work of the National Archives and 
also with Brandon’s assistance, a brochure was drawn up and printed for public distribution.  

Current projects and initiatives 
 
A five-year Plan (2011 – 2015) for National Archives was drawn up in February 2011 to include the 
following goals and objectives: 
 

·  construction and completion of the new National Library/National Archives building by 2013. 
·  identifying and sourcing of capital funds for the provision of interior fittings and equipment 

(shelving, display stands, cabinets, office furniture, etc.) for the new building. 
·  provision of ongoing professional training for Archives staff, especially for the Assistant 

Archivist. 
·  drafting and trialing of a set of procedures for a Disaster Management Plan. 
·  drafting and trialing of a digitization policy. 
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2. Education and training 
 
Number of professional and technical staff  
 

·  Staff of the Vanuatu National Archives comprise: 
- Anne Naupa, B.A. Hons. (London) ; A.K.C ; P.G.C.E.; Dip LIS, National Archivist; and 
- Augustine Tevimule, Assistant Archivist.  Augustine is currently studying for the Diploma 

in Library and Information Studies at Emalus Campus, University of the South Pacific 
(Distance and Flexible Learning Mode) and he expects to graduate in 2013. 

 
Details of staff members who have attended some conference or professional development 
opportunity since 2009  

 
During informal visits to the Queensland State Archives in April 2010 and to the National Archives 
of Fiji in April 2011, Anne was able to study developments in both institutions. She also discussed 
with the Director of the Fiji National Archives the possibility of Vanuatu’s Assistant Archivist 
spending two weeks on attachment there later in the year, especially to learn more about 
preservation and conservation methods. 

Availability of professional literature 

Staff members regularly use the manual Keeping Archives (3rd edition 2008; published by the 
Australian Society of Archivists) for reference and also correspond with senior members of 
PARBICA or surf the Internet for specific, professional archives management information. 

Specific training needs  

Staff would benefit greatly from further opportunities to attend conferences overseas and from 
“hands-on” attachments to well established Archives in the region. 

3. Recordkeeping for good governance 

Vanuatu National Library and National Archives staff members have been aware of and have 
actively participated in Toolkit workshops (including one in Port Vila, February 2009) since first 
hearing of the project at PARBICA 12 in Nouméa in 2007. 

After the 12th Biennial PARBICA conference in Nouméa in 2007, the CEO, Public Service 
Commission, returned to Vanuatu with every expectation of using the Toolkit.  He subsequently 
drafted a Public Records Management Policy document based on Toolkit materials (2009).   
National Archives staff gave an informal briefing to the new PSC senior officer about use of the 
Toolkit. 

Unfortunately, due to the volatile political situation in Vanuatu over the past two years, and with 
frequent changes of senior personnel in Ministries, Departments and especially the Public Service 
Commission, no real progress has been made. 

4. Deposits in the last four years 
 

·  Justice (Supreme Court; Vanuatu Police Force); 
·  Commerce (Labour Department); 
·  Public Works and Infrastructure; 
·  Finance (Ministry of Finance); 
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·  Cultural (Vanuatu Cultural Centre); 
·  Private Sector (Bockenska Collection); and 
·  Political Parties (Vanua’aku Pati, pre-Independence records). 

 
5. State of Recordkeeping in the Public Sector 
 
After discussions with the Departments concerned (Land Records Office, Ministry of Lands, and 
Civil Status Office, Ministry of Internal Affairs), it was agreed that land records  and civil status 
records  (births, marriages and deaths) probably require the most immediate work on developing 
better recordkeeping practices. 
 
6. Collaboration 
 
National Archives staff are currently working with the Vanuatu Cultural Centre Management and 
office staff on their recordkeeping policy and practices (2011). 

National Archives staff have also conducted a ‘mini’ workshop with the Lands Records Office on the 
organization of archival records (2010) and have given ‘hands on’ assistance to record keepers in 
the Public Solicitor’s Office. 

Vanuatu National Library and National Archives staff members were instrumental in preparing for 
the official establishment of the Vanuatu Memory of the World National Committee on 1 June 2010.  
The National Librarian, Ms. June Norman (who represented the Republic of Vanuatu at the 
UNESCO Memory of the World Conference in Macao in March 2010), was subsequently elected as 
Chairperson of this Committee and the National Archivist, Mrs Anne Naupa, as Committee 
Secretary. The Memory of the World Committee operates under the umbrella of the National 
Commission for UNESCO in the Ministry of Education. 

 

        
Archives retrieval – Augustine and Volunteer Brandon         Augustine transferring archives to the new container  

September 2010 
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Regional Institutions  

 

Pacific Manuscripts Bureau 
Report submitted by: Ewan Maidment (Executive Officer) and Kylie Moloney (Archivist) 

 

1. Current developments 

 
The Pacific Manuscripts Bureau was established in 1968 in the Department of Pacific History in the 
Research School of Pacific Studies at the Australian National University. On 1st January 2010 the 
Research School of Pacific and Asian Studies was formally wound up. The Bureau is now located 
in the College of Asia and the Pacific (CAP) and is responsible through the PMB Chair to the Dean 
of the College. Bureau retains its close relationship with Pacific historians in the School of Culture 
History and Language in the College and to Pacific scholars throughout the College and the 
University. 

The Bureau is continuing to work closely with the ANU Pacific Librarian, Deveni Temu, and with the 
ANU Pacific Archivist, Karina Taylor, and other staff in the ANU Archives Program. Kylie Moloney is 
representing the Bureau on the board of the ANU Pacific Institute and Ewan is on the board of the 
Journal of Pacific History helping Niel Gunson with the Notes and Documents Section.  

In November 2011 Ewan will retire and Kylie will take over as PMB Executive Officer. The Bureau 
is completing a three year transition period, November 2008 to November 2011, in which Kylie and 
Ewan have shared the administration of the Bureau. We are looking forward to a new era in which 
Pambu will integrate digital techniques across its systems for preservation reformatting and delivery 
of Pacific archives, manuscripts and rare printed material. 

Ewan wishes to apologise for missing this PARBICA conference, but notes that he hopes to attend 
future conferences as an individual member of PARBICA. He would like to record his appreciation 
of PARBICA and its members and to say that he will miss the archival work and people in the 
Islands very much. He added that he is very grateful for the opportunities to spend time with 
archivists in the Islands working, chatting, plotting and drinking at bars and kava sessions. He has 
the highest regard for archives and archivists in the Islands and wishes you, your families and your 
archives lots of luck. 

PMB Production and fieldwork 

Production levels have remained consistent during the transition period. 101 reels in the PMB 
Manuscript and Printed Document Series Microfilms were distributed to PMB members in January 
2010, and another 99 were distributed in January 2011. Twenty additional collections of 
photographs and posters have been listed and scanned to digital format. The Bureau has 
purchased an Epson V700 scanner which has proved very useful for scanning transparencies. The 
Bureau has also been working with Julia Miller, of PARADISEC, to make arrangements for 
digitisation of audio recordings transferred to the Bureau. 

Archives projects in the Islands have eased off in late 2011 as we deal with an in-house 
accumulation of records, but was vigorous up to April this year, as follows: 
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·  15-30 Mar 2010, Port Vila and Luganville, Vanuatu. Ewan continued work with Bishop Terry 
Brown on the archives of the Vanuatu Diocese of the Church of Melanesia in Santo and 
microfilmed copies of Nakamal and Tan-Union, published by ‘moderate’ movement in Vanuatu 
politics, at the USP Library, Port Vila. 

·  15 Jul-2 Aug 2010, PNG. Ewan microfilmed theses at the Christian Leaders’ Training 
College, Banz, and part of the Noser archives in the Divine Word University Library in Madang; 
and surveyed Lands Commissions’ archives in Port Moresby. 

·  6-29 Aug 2010, Rarotonga, Cook Islands. Kylie completed microfilming of papers of Don 
Marshall at the USP Cook Islands Campus; microfilmed correspondence of Resident Agents in 
Niue and Rakahanga in the Cook Islands National Archives, surveyed archives of late Professor 
Crocombe, Cook Islands Christian Church, Department of Justice, Ombudsman and others. 

·  30 Aug-12 Sep 2010, Suva, Fiji. Ewan made digital copies of parts of the Fiji Times photo 
archive and the Pacific Islands Monthly photo collection. 

·  11-25 Jan 2011, Honiara and Kohimarama, Solomon Islands. Kylie visited Honiara, working 
with the YWCA, Bishop Terry Brown, the National Archives of the Solomon Islands and the 
Bishop Patteson Theological College. 

·  14-18 Feb 2011, Port Moresby, PNG. Ewan worked with Roy Kriegler, Mr Vagi Igo, PNG 
Department of Justice and Attorney General, to set up a large scale digital copying project in the 
offices of the PNG Lands Commissions in Port Moresby. 

·  5-19 Apr 2011, Luganville, Vanuatu; Honiara and Kohimarama, Solomon Islands.  Kylie 
travelled to Santo to continue PMB work with Bishop Terry Brown on the archives of the Vanuatu 
Diocese of the Church of Melanesia and then back to Honiara to complete work on microfilming 
the YWCA archives and theses at the Bishop Patteson Theological College. 

Three major collaborative projects have reached a conclusion: 

·  In June 2010 the Tuvalu National Archives Major Project (EAP110), funded by the 
Endangered Archives Programme (EAP) was wound up. The Project was conducted with 
staff of the Tuvalu National Library and Archives, lead by Richard Overy and administered 
by the Bureau. In January, with the assistance of Alan Clarke, of W & F Pascoe Pty Ltd, the 
digital copies of the archival documents (64,239 image files) were converted to PDF format, 
each PDF document matching a document in the archives. The microfilms of the Tuvalu 
newspapers were edited, including splicing-in copies of missing issues microfilmed at the 
National Archives of Fiji and the NLA, and sent to Pascoes for digital conversion (producing 
7, 819 image files in TIF and PDF format). From late April until early June 2010, Holly 
Trengove-Jones was employed for one day each week on a casual basis, with remaining 
EAP110 funds, to check the PDF documents and arrange them in order. Packages of the 
digital material, and outstanding copies of microfilms, together with the final report, were 
sent to the Tuvalu National Library and Archives and to the EAP at the British Library on 
schedule. 

·  In 2011 the GeoScience Australia – Rabaul Volcanological Observatory Twinning Project 
received a further substantial AusAID grant, including funding for an RVO Information 
Management System. Ewan attended a series of meetings at the GA Library in 2010 & 2011 
regarding implementation of the RVO IMS, in part involving RVO documents digitised from 
PMB microfilms completed in 2009. In July 2011 Chris Nelson, the GA Librarian, travelled to 
Rabaul to install the system and show RVO staff how to maintain and develop it. (In May 
2010 Ewan arranged Klaus Neumann’s research papers on Rabaul Volcanic eruption 1994 
for digitisation by Data Lex in Canberra for the Twinning Project.) 

·  Another long running project, microfilming archives of the Unevangelized Fields Mission and 
its successors, the Asia Pacific Christian Mission and Evangelical Church of Papua, was 
also completed this year. It was a collaboration between the Library of the Bible College of 
Victoria, the Latourette Initiative at Yale Divinity Library and the PMB, starting in 2005. It has 
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produced 46 reels of microfilm of great value, not only for the history of the Evangelical 
Church of Papua, but also more broadly for PNG society. 

 

PMB Sponsoring Institutions, August 2011. 

Mitchell Library in Sydney 

National Library of Australia 

Australian National University Library 

Alexander Turnbull Library in Wellington 

University of Auckland Library 

Macmillan Brown Library, University of Canterbury, Christchurch 

University of Hawaii Library 

Library of the University of California San Diego 

Yale University Library 

University of Michigan Library 

Pacific Regional Branch of the International Council on Archives (PARBICA) 

 

PMB Management Committee as at August 2011 

PMB Chair: Professor Brij Lal, School of Culture History and Language, College of Asia and the 
Pacific, Australian National University, Canberra 

Dr Marie-Louise Ayres, Manuscripts Librarian, National Library of Australia, Canberra 
Dr Chris Ballard, School of Culture History and Language, College of Asia and the Pacific, 

Australian National University, Canberra 
Ms Kathy Creely, Melanesian Studies Research Center, University of California at San Diego, USA 

Mr Adrian Cunningham, Treasurer, PARBICA, to April 2011.  
Ms Jill Durney, Macmillan Brown Library Manager, University of Canterbury, Christchurch 
Ms Fe Susan Go, Head South East Asia Library, University of Michigan, Ann Arbor, USA. 
Mr Stephen Innes, Special Collections Librarian, University of Auckland Library, Auckland 
Ms Eleanor Kleiber and Mr Stu Daws, Pacific Specialists, University of Hawaii Library, University of 

Hawaii at Manoa, Honolulu, Hawaii, USA. 
Mr Richard Neville, Mitchell Librarian, Mitchell Library, State Library of NSW, Sydney 
Mr Paul Stuehrenberg, Divinity Librarian, Divinity School Library, Yale University, New Haven, USA. 
Professor Darrell Tryon, School of Culture History and Language, College of Asia and the Pacific, 

Australian National University, Canberra 
Ms Diane Woods, Alexander Turnbull Library, National Library of New Zealand, Wellington. 
Ms Rebecca Wong, Manager, Menzies Library, Scholarly Information Services / Library, Australian 

National University, Canberra 
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PMB Manuscript and Printed Document Microfilm Serie s titles, 2010-2011. 

Manuscripts Series Microfilms 
PMB 1269 KERLEY, Fr. Kevin SM: Documents relating to Bougainville, 1988-1996. Reels 1-7. 

(Available for reference.) 

PMB 1275 LYNCH, C.J. (Joe), Papers on Constitutional Development in the Pacific Islands, 

1901-1985. Reels 1-8. (Available for reference.) 

PMB 1299 UNEVANGELISED FIELDS MISSION / ASIA PACIFIC CHRISTIAN MISSION, 
Archives documenting missions in Papua New Guinea and West Papua, 1931-1992. 
Reels 1-34. (Available for reference.) 

PMB 1331 CHURCH OF MELANESIA, Diocese of Vanuatu, Judah Butu papers, Lolowai, 1969-

2004. Reels 1-2. 

PMB 1332 CHURCH OF MELANESIA, Diocese of Vanuatu, St Patrick’s Junior Secondary 
School, Banks Islands and Ambae, 1923-1986. 1 reel. 

PMB 1333 CHURCH OF MELANESIA, Diocese of Vanuatu, Bishop Derek Rawcliffe papers, 
Santo, 1959-1979. Reels 1-2.  

PMB 1334 CHURCH OF MELANESIA, Diocese of Vanuatu, Diocesan papers, Santo, 1909-1980. 
1 reel. 

PMB 1335 MARSHALL, Donald Stanley (1919-2005), Polynesian Expedition Journals, 1951-
1961. Reels 1-3. (Available for reference.) 

PMB 1336 MARSHALL, Donald Stanley (1919-2005), Mangaia Census Materials, 1954. 
(Restricted access.) 

PMB 1337 MARSHALL, Donald Stanley (1919-2005), Cook Islands Research Papers, 1951-
1989. (Available for reference.) 

PMB 1338 EASTMAN, Rev. George Herbert, A Rarotongan-English Dictionary, Compiled 1918. 1 
reel. (Available for reference.) 

PMB 1339 SHAW, Basil (1933-2002), Research papers for a biography of Sir Michael Somare, 
including copies of papers and drawings by Captain Yukio Shibata, 1966-… (Available 
for reference.) 

PMB 1340 FORWOOD, Charles Rossiter (1826-1890), Family photographs and records, 1849-
1977. 1 reel. (Available for reference.) 

PMB 1341 RONDAHL, Oscar, New Guinea papers and related family papers. 1 reel. (Available 
for reference.) 

PMB 1342 MARTIN, Alfred William (1844-1928), Reminiscences of voyages in the Pacific Ocean 
in the 1850s and 1860s, c.1890s. 1 reel. (Available for reference.) 

PMB 1344 CHURCH OF MELANESIA, Diocese of Vanuatu, Bishop Harry Tevi Papers, Santo, 
1979-1986. 1 reel. (Restricted access.) 

PMB 1345 FOCKEN, Ron (1937-2010), Patrol reports and Administration routine reports, PNG, 
1956-1966. 1 reel. (Available for reference.) 
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PMB 1346 IVES, Alan, Collected documents: “An Alphabetical List of Villages in PNG”, 1970, and 
“Basic Documents concerning the Japanese Peace Settlement”, n.d. 1 reel. (Available 
for reference.) 

PMB 1348 CHRISTIAN LEADERS’ TRAINING COLLEGE OF PAPUA NEW GUINEA, Theses for 
the degree of Bachelor of Theology & other staff & student papers held in the CLTC 
Library, Banz, 1980-2003. Reels 1-7. (Available for reference.) 

PMB 1349 WEYMOUTH, Ross Malcolm, The Gogodala Society in Papua and the Unevangelized 
Fields Mission 1890-1977, 1978. 1 reel. (Available for reference.) 

PMB 1350 BATLEY, Graeme Robert, A Study of the Emic Christian Theologising taking place 
among the Samban People of Papua New Guinea, 1998. 1 reel. (Available for 
reference.) 

PMB 1351 HITCHEN, John Mason, Training ‘Tamate’. Formation of the Nineteenth Century 
missionary worldview: the case of James Chalmers, 1984. 1 reel. (Available for 
reference.) 

PMB 1352 TSCHAUDER, Fr John (1908-1996):  Translations into English and Tok Pisin of 
articles in German on New Guinea and the South Pacific in serials published by the 
Society of the Divine Word and other Christian missions, 1882-1940. Reels 1-3. 
(Available for reference.) 

PMB 1353 NOSER ARCHIVES, Files on the history of the Society of the Divine Word mission in 
New Guinea. Reels 1-2. (Available for reference.) 

PMB 1354 COOK ISLANDS ADMINISTRATION, Resident Commissioner’s Office, 
Correspondence with Niue Resident Agents, 1905-1965. Reels 1-3. (Restricted 
Access.) 

PMB 1355 COOK ISLANDS ADMINISTRATION, Resident Commissioner’s Office, 
Correspondence with Rakahanga Resident Agents, 1922-1970. Reels 1-3. (Restricted 
Access.) 

PMB 1356 LINDLEY, Alan L., Solomon Islands papers, printed material and photographs, 1952-
2008. 1 reel. (Available for reference.)  

PMB 1357 LEAK, Br. Bryan, SM, Bougainville correspondence and related documents, 1990-
1992. 1 reel. (Available for reference.) 

PMB 1358 FILMER, Frank Gordon (1885-1956): Diaries relating to his service with the Church of 
Christ Mission on Pentecost Island, New Hebrides, 1908-1918. 1 reel. (Available for 
reference.) 

PMB 1359 CHURCH OF MELANESIA (Anglican Church in the Solomon Islands and Vanuatu), 
Selected archives, 1852-1932. Reels 1-5 (Available for reference.) 

PMB 1360 SOLOMON ISLANDS YWCA, Archives, 1975-2009. Reels 1-4. (Available for 
reference.) 

PMB 1361 BISHOP PATTESON THEOLOGICAL COLLEGE, Theses for the Diploma in 
Theology, Bachelor of Theology, and other staff papers, Kohimarama, Solomon 
Islands, 1970-2010. Reels 1-7. (Available for reference.) 

PMB1362 TAYLOR, (‘Tony’) G.A.M. (1917-1972), Papers on volcanological work in Papua New 
Guinea, 1950-1972. 1 reel. (Available for reference.) 

PMB 1363 DIVISION OF PACIFIC AND ASIAN HISTORY, Research School of Pacific and Asian 
Studies, Australian National University, Annual Reports, 1952-2008. Reels 1-2. 
(Available for reference.) 



 61 

PMB 1364 BOURKE, R.M. (Mike), Field data on the altitudinal range of crops in Papua New 
Guinea, 1979-1984. 1 reel. (Available for reference.) 

Printed Document Series microfilms 
PMB Doc 

483 

TUSITALA (Mai Te Ulu Kalapu Fafine, Tarawa, GEIC) [Women’s Club Newsletter], 

1966-1972. 1 reel. (Available for reference.) 

PMB Doc 

484 

VALO (GEIC Information Office, Tarawa), 1965-1974 (gaps). 1 reel. (Available for 

reference.) 

PMB Doc 

485 

TUVALU NEWS SHEET (Broadcasting and Information Division of the Ministry of 

Home Affairs, Vaiaku, Funafuti, Tuvalu), 1976-1979. Reels 1-2. (Available for 

reference.) 

PMB Doc 

487 

VANUATU WEEKLY : VANUATU HEBDOMADAIRE (Port Vila), Nos.1-870, 4 Aug 

1984-29 Sep 2001. Reels 1-9. (Available for reference.) 

PMB Doc 

488 

TAM-TAM (Port Vila), Nos.1-188, 21 May 1980-28 Jun 1984. Reels 1-3. (Available 

for reference.) 

PMB Doc 

489 

LA DÉPÊCHE KANAK, Fonds Djopaïpi, Agence Kanak de Presse, Noumea, édition 

quotidiènne et édition internationale Française, 1988-1990. Reels 1-2. (Available for 

reference.) 

PMB Doc 

490 

LA DÉPÊCHE KANAK / THE KANAK DISPATCH, Fonds Djopaïpi, Agence Kanak 

de Presse, Noumea, bilingual (French and English) edition, and English edition, 

1988-1990. 1 reel. (Available for reference.) 

PMB Doc 

492 

FUNAFUTI NATIVE NEWS (District Office, Funafuti, GEIC), 1944-1945. 1 reel. 

(Available for reference.) 

PMB Doc 

493 

HEADQUARTERS INFORMATION NOTES (Office of the Resident Commissioner, 
Gilbert and Ellice Islands Colony, Bairiki, Tarawa), Oct 1950-Mar 1961 (gaps). 
Reels 1-2. (Available for reference.) 

PMB Doc SIKULEO O TUVALU (Tuvalu Broadcasting and Information Service, Funafuti, 
Tuvalu), 1983-1991 (gaps). 1 reel. (Available for reference.) 
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495 

PMB Doc 

495 

SIKULEO O TUVALU (Tuvalu Broadcasting and Information Service, Funafuti, 
Tuvalu), 1983-1991 (gaps). 1 reel. (Available for reference.) 

PMB Doc 

497 

YULE ISLAND NEWS, (Yule Island Club, C/- Catholic Mission, Yule Island, Papua. 
Printed by the Comet Press, Yule Island, Papua), Nos.7-71 (gaps), Aug 1961-Dec 
1970. 1 reel. (Available for reference.) 

PMB Doc 

498 

FAMILY NEWS (Unevangelized Fields Mission / Asia-Pacific Christian Mission, 
Balimo & Melbourne), 1943-1990 (gaps). Reels 1-2. (Available for reference.) 

PMB Doc 
499 

ONE BREAD (The Bulletin of the Anglican Church in the New Hebrides), Nos.1-27, 
Feb 1974-Nov 1979. 1 reel. (Available for reference.) 

PMB Doc 
518 

TE KARERE KOIA OKI  TE PEPA SOCIETY. With which is incorporated, Fugitive 
Papers, Edited in Mangaia (The London Missionary Society Press, Mangaia, South 
Pacific, 1898-1901. (Available for reference.) 

PMB Doc 
519 

AREA STUDY OF MADANG / ALLIED GEOGRAPHICAL SECTION, SOUTH 
WEST PACIFIC AREA, 1943, Vol.1 & 2. 1 reel. (Available for reference.) 

PMB Doc 
520 

LOCALITY STUDY OF MADANG / ALLIED GEOGRAPHICAL SECTION, SOUTH 
WEST PACIFIC AREA, 1943, Vol.1. 1 reel. (Available for reference.) 

PMB Doc 
521 

REO PASIFIKA. VOICE OF THE PACIFIC. LA VOIX DU PACIFIQUE, (Journal of 
the Pacific Churches Research Centre, Port Vila; edited by Rev. Brian Macdonald-
Milne), No.1, 1980. 1 reel. (Available for reference.) 

PMB Doc 
524 

NEWS LETTER, later AUSTRALASIAN NEWS LETTER (Unevangelized Fields 
Mission, Melbourne), 1932-1941 (gaps), together with Unevangelized Fields 
Mission, Australia and New Zealand Branch, Annual Report, 1943-1946. 1 reel. 
(Available for reference.) 

PMB Doc 
525 

LIGHT AND LIFE (Unevangelized Fields Mission, Australian and New Zealand 
Edition, Melbourne), Dec 1946-Mar 1989. Reels 1-3. (Available for reference.) 

PMB Doc 
526 

LIGHT AND LIFE NEWS-LINE (Asia-Pacific Christian Mission, Melbourne and 
Auckland), May/Jun 1989-Dec 1997. 1 reel. (Available for reference.) 

PMB Doc 
527 

PRAYER AND PRAISE POINTS (Asia Pacific Christian Mission; Evangelical 
Church of Papua, Tari, Southern Highlands Province, PNG), Jan 1976-Jan 1995. 1 
reel. (Available for reference.) 

PMB Doc 
528 

E.C.P. NEWS LETTER (Evangelical Church of Papua, Tari, Southern Highlands 
Province, PNG), Feb 1985-Dec 1990. 1 reel. (Available for reference.) 

PMB Doc 
529 

VOICE OF THE NEW HEBRIDES / VOICE OF VANUATU (Port Vila, edited and 
published by Christine Coombe), Nos.1-35, 1 Dec 1979-26 Jul 1980; Nos. 41-44, 6-
26 Sep 1980; Nos.135-139, 28 Jan-25 Feb 1983. 1 reel. (Available for reference.) 

PMB Photo Series (Digitised documents.) 
PMB Photo 1 TONKIN, Sr. Lida: Collection of Photographs from Papua New Guinea, mainly 

New Britain and New Ireland, 1911-1943. Listed. Scanned. PMB Photo 1/1-72 on 
DSpace. 

PMB Photo 2 DEXTER, Harry: Collection of photographs from Samarai, Kwato, Abau Island, 
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Port Moresby and elsewhere in Papua, c.1910-1915. Listed. Scanned. PMB Photo 
2/1-34 on DSpace. 

PMB Photo 3 CROZIER, Dorothy. Tonga Social Services  Survey, May 1950-May 1951: 
Photographs – Tonga and Samoa. Listed. Groups A-Z, AA-BB. 196 images 
(Apr 2005). Not on DSpace. 

PMB Photo 4 BEARUP, A.J.: Photographs taken in Mount Hagen during parasitology survey by 
the School of Public Health and Tropical Medicine, University of Sydney, 1934. 
PMB Photo4/1-17. Not on DSpace. 

PMB Photo 5 GRIMSHAW, P.G.: Collection of Papua New Guinea Photographs, 1946-1955. 
PMB Photo 5/1-107. Digitised. Not on DSpace. 

PMB Photo 6 HASLUCK, Sir Paul: New Guinea Administration Series of Photographic Slides, 
Nos.00121-00188, 1956. PMB Photo 6/1-68. Digitised. 

PMB Photo 7 WALKER, Rev. Francis Trafford and Mrs Emma M.: Photographs documenting the 
Methodist Missions at Kabakada, Watnabara and Vunairima, via Rabaul, New 
Britain, 1925-1930. Digitised. 

PMB Photo 8 BAKER, Rev. Shirley W.: Photographs from the Baker Papers (PMB 1203). 
Digitised. 

PMB Photo 9 CHAMBERS, Jean: Posters prepared for the Infant Welfare Section, Department 
of Public Health, Papua New Guinea, and for the introduction of decimal currency 
in Papua New Guinea, 1950-1965. Digitised. 

PMB Photo 
10 

HEALEY, Lionel Rhys, OBE: Photographs documenting an investigative patrol 
following murders in Telefomin, Papua New Guinea, Nov-Dec 1953. 

PMB Photo 
11 

FOSTER, Saxon W.B.:  Photograph album, ‘Pacific Islands, 1919’, documenting 
an official tour by Lord Liverpool, Governor-General of New Zealand. 

PMB Photo 
12 

WARD,  R. Gerard (1933-   ): Photographs of Niue, Oct 1956. 

PMB Photo 
13 

TAYLOR, Gwen: Collection of photographs from Bougainville, East New Britain 
and Kerema, Papua New Guinea, c.1945-1954.  

PMB Photo 
14 

RANSOM, Sr. Rhoda (1887-1968): Post cards and other photographs from the 
Methodist Mission in New Britain and the Duke of York Islands, New Guinea, Jul 
1912-Mar 1913, and family photograph. 

PMB Photo 
15 

GEYLE, Adrian Martin, Currents and Customs: stories of a tribal kind, Parts 1 & 2, 
a memoir and photographs of patrol work in Western District outstations and field 
assistance with oil search companies in the Gulf and Sepik Districts, PNG, 1951-
1960, together with Iuri 1954, an account with photographs of a patrol to the Iuri 
people, Border Mountains, Sepik District.  

PMB Photo 
16 

HERKENHOFF, Fr. Franz, SM, Photographs in Bougainville taken by Fr Franz 
Herkenhoff and Br Bryan Leak, 1990-1992. 

PMB Photo 
17 

NIUE CENTENNIAL VOLUME, 1846-1946, London Missionary Society, Samoan 
District (photograph album, includes maps), c.1946.  

PMB Photo 
18 

READ, W.J. (Jack), New Guinea Photographs, 1930-1940.  

PMB Photo 
19 

BUDÉRUS, Louis, Photographs, Samarai, British New Guinea, c.1900. 

PMB Photo 
20 

HILDER, Captain Brett, Digital copies of paintings and sketches, 1947-1968. 
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PMB Photo 
21 

PARHAM, W.L., Fiji photographs, scanned notebooks and press cuttings, 1932-
1942. 

PMB Photo 
22 

CLINGAN, J.M., (1942-…), Photograph albums and sketch book documenting the 
Baptist Mission in the Western Highlands of PNG, 1971-1973 & 1999. 

PMB Photo 
23 

BARNARD, Rev. Lewis E., Photographs from the Methodist Mission in Fiji, 1929-
1930.  

PMB Photo 
24 

HOSKING, Dr H.C., Rabaul, 1937. 

PMB Photo 
25 

READ, Chris, “Rabaul , East New Britain, Papua New Guinea, 19 September 
1994-2008.” 

PMB Photo 
26 

GROVES, W.C. and Doris, PNG transparencies 

PMB Photo 
27 

WILSON, Robert Kent, PNG Photographs and slides 

PMB Photo 
28 

NELSON, Hank, Collected Papua New Guinea movie posters, 1976-1985. 

PMB Photo 
29 

DUNN, Marney, Photographs taken in Vanuatu, 1965-1967. 

PMB Photo 
30 

FORWOOD, Charles Rossiter (1826-1890), Family photographs and records, 
1849-1977. 

PMB Photo 
31 

KERLEY, Fr Kevin SM, Bougainville photographs. Not used. See PMB Photo 16. 

PMB Photo 
32 

FOCKEN, Ron (1937-2010), Photographs, Southern Highlands and Milne Bay, 
PNG, 1958-1963. 

PMB Photo 
33 

CLINGAN, J.M., (1942-…), Slides documenting the Baptist Mission in the Western 
Highlands of PNG, 1971-1973. 

PMB Photo 
34 

TOMMERUP, Jack, Slides taken at Wabag and Mount Hagen, 1950s. 

PMB Photo 
35 

FIJI TIMES, Photo Archive – Selected Prints, 1970-2001. 

PMB Photo 
36 

PACIFIC ISLANDS MONTHLY, Photo Collection – Fiji, 1933-1987. 

PMB Photo 
37 

HOARE, Charles (?), Album of Prints – Papeete, Nuku’alofa, Apia, Rarotonga, et 
al., n.d. (c.1875?). 

PMB Photo 
38 

LINDLEY, Alan, Solomon Islands photograph albums, 1952-1969. 

PMB Photo 
39 

HOWLETT, Diana, South Pacific Festival of Arts PNG mask posters, 1980. 

PMB Photo 
40 

DUSTING, Ellestan, “Postcards GNG [German New Guinea] – Papua”, 1912-
1916. 

PMB Photo 
41 

TEDDER, James L.O. (1926-   ), Solomon Islands Photographs, 1952-1974. 

PMB Photo 
42 

METCALFE, John R., Photographs of the Solomon Islands: negatives in six 
albums, 1920-1941. 

PMB Photo 
43 

GROVES, Murray, Photographs of the Motu People of Papua 

PMB Photo 
44 

DUSTING, Ellestan, Pacific Island Slides, 1957- 
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PMB Photo 
45 

NORTON, Robert, Photographs of A.D. Patel and Federation Party meetings at 
Lautoka, Sigatoka Valley and Suva, Sep-Oct 1966. 

PMB Photo 
46 

GAMMAGE, Bill and Jan. PNG slides. 19?? 

PMB Photo 
47 

GAMMAGE, Bill and Jan. PNG Posters, 1950-1965. Digitised. 

PMB Photo 
48 

TEDDER, Margaret and James, Gardening: album of photographs of subsistence 
gardening in Eastern and Central Solomon Islands, 1955-1974. 

PMB Photo 
49 

BEATTIE, J.W., Pacific Islands albums  

PMB Photo 
50 

EVES, Richard, PNG health posters  

PMB Photo 
51 

MARGETTS. Rev. John Harold (1884-1935), “Picturesque New Britain: Snaps 
from a Missionary’s Camera”, n.d. (c.1914) 

PMB Photo 
52 

Anon., Fiji album, n.d. (c.1925). 

PMB Photo 
53 

UNEVANGELIZED FIELDS MISSION / Asia Pacific Christian Mission / 
Evangelical Church of Papua: photograph collections 

PMB Photo 
54 

COCKBURN, Michael and Margaret. PNG slides. 1941-1970. 

PMB Photo 
55 

GAMMAGE, Jan. Photographs, 1996-2006. 

 

2. Education and training 

Mr Ewan Maidment, PMB Executive Officer (to retire 2 November 2011) 
Ms Kylie Moloney, PMB Archivist (Kylie’s baby girl, Josephine, was born on 30 November 2009.) 
Mrs Sioana Faupula, PMB Translator and Microfilmer 
Mr John Harris, PMB Visiting Fellow 
Ms Jan Gammage, PMB Volunteer 
 

3. Recordkeeping for good governance   

N/A 
 

4. Transfers in last four years 

N/A 

5. State of Recordkeeping in the Public Sector  

Please identify the top two types of records within your public sector that requires the most 
immediate work on developing better recordkeeping practices 
N/A 
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Questionnaire  
 

 
 

PARBICA 
GUIDELINES FOR INSTITUTIONAL, STATE & COUNTRY REPOR TS 

 
OBJECTIVES 

*  To inform PARBICA members on the status of archival services in the respective member 
country 

*  To inform PARBICA members about progress in archival development since the previous 
PARBICA meeting 

*  To provide comprehensive information on archival activities and issues in the Pacific region, so 
PARBICA can develop measures and projects to improve regional archival services  

*  To raise awareness of Pacific archives 

 

 

PARBICA will distribute these reports to participan ts at the PARBICA conference and 
publish them on the PARBICA website 

 

*  See the next page for the Report Template and compl ete all or some of the sections as 
appropriate 

 

Helpful instructions for digital responses:  

 

For the questions where you are asked to tick a box, then please copy this tick symbol �   and 
paste it where the box is. 
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[Insert Name of Your Institution Here] 

 

5. Current developments 

*  Major changes since 2009 
*  Current projects and initiatives: 

5.   
6.   
7.   
8.   
9.   
  

6. Education and training 

*  number of professional and technical staff (including details of specific qualifications) 
*  specific training needs 
*  details of staff members who have attended some conference or professional development 
opportunity since 2009. 
*  availability of professional literature (monographs, serials, internet) 
 
 

7. Recordkeeping for good governance   

*  are you aware of the Recordkeeping for Good Governance Toolkit project? 
*  have you used any component of the toolkit in the in the past two years?  
*  If yes, please outline which components were used (e.g. Guideline 1, Guideline 2, the brochure 
for senior officials) 
*  If yes, please outline how these components were used (e.g. distributed to other departments; to 
assist with the development of a recordkeeping training module; to help establish better 
relationships with other departments; to improve recordkeeping in your own organisation) 
*  do you have any planned initiatives that involve using the toolkit? 
 

8. Transfers in last four years 

Over the last four years please include which Jurisdiction/Sectors you have received transfers of 
archival records from 
 
Please tick all relevant boxes 
 
�  Justice 

�  Land  

�  Education 

�  Health 

�  Commerce  

�  Finance 

�  Office of Prime Minster 

�  Agriculture 

�  Fisheries 
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�  Cultural 

 

9. State of Recordkeeping in the Public Sector  

Please identify the top two types of records within your public sector that requires the most 
immediate work on developing better recordkeeping practices (this could be because the records 
are in a bad state, or because they are at high risk of loss, or because there are some capacity 
issues). 
 
�   Court records 

�   Environment records 

�   Financial records 

�   Civil status records (births, marriages, deaths)   

�   Land records 

�   Marine records 

�   Other – Please state 

  

 

 

6.   Collaboration 

*  Are you working with other institutions on any projects or initiatives (note, this could be a project 
that your institution has started, or one where your institution is a contributor). For example, working 
with the Ombudsman or a Pacific wide organisation on Freedom of Information, working with other 
government Ministries on their recordkeeping programmes, or working with other institutions on a 
Memory of the World project. 
 
 
 
 
[Insert name of author and position here] 



 

 

 

RECOMMENDATIONS FOR PARBICA 

 

7.       Recommendations for Future Guidance   

*  What additional guidance, if any, would you most like to see developed? (Please tick a 
maximum of 3) 
 
�   Arrangement and description guidelines 
�   Storage Standards 
�   Developing/updating Legislation 
�   Access guidelines for archives  
�   Working collaboratively with Audit Institutions and Ombudsmen  
�   National Archives Governance documents (Mission Statements, Action Plans)  
�   Auditing the security/safety/handling of records in agencies  
�   Developing and monitoring recordkeeping performance indicators for agencies  
�   Model whole of government file plans for the CORE business functions of pacific islands 
governments ( eg: fisheries, agriculture, immigration, health, defence, tourism, etc) 
�   Model whole of government disposal coverage for the CORE business functions of pacific 
islands governments ( eg: fisheries, agriculture, immigration, health, defence, tourism, etc) 
�   Audio Visual Preservation guidelines 
�   Paper Preservation guidelines 
�  Other __________________________ 

 

8.       In-country training for the Recordkeeping for Good Governance Toolkit 

*  Would your institution be prepared to work with PARBICA to host an in-country training 
workshop on the toolkit? This may include working with PARBICA on applying for funding.    
http://www.parbica.org/Toolkit%20pages/ToolkitIntropage.htm 
 
�  Yes – Introduction to the Toolkit (guidelines 1-3)  
�  Yes – Creating and maintaining records (guidelines 4-7) 
�  Yes – Appraisal and disposal of records (guidelines 7-10) 
�  Yes – Digital Recordkeeping (guidelines 12 – 19). Note these are the new guidelines. 
�  No 

 

9.       Other Involvement in PARBICA activities 

*  If you or your organisation would be interested in becoming more involved in PARBICA 
activities, please tick any of the options below or provide suggestions.   

�  Hosting a conference   
�  Working on the Bureau 
�  Working on the PARBICA newsletter PANORAMA 
�  Contributing to the PARBICA website www.parbica.org 
�  Working on a PARBICA project    

�  Other __________________________ 

�  Other __________________________ 
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10.       Other recommendations for PARBICA 

*  Please add any additional work that you think PARBICA should be working on over the 
next 2-4 years that would better assist archival and records related institutions in the Pacific, 
or your institution specifically. All suggestions are welcome. 
 


